THE CASS COUNTY COMMISSION

Date and time posted 7-20-16 at 12:45 pm

Notice is hereby given that the
Cass County Commissioners will conduct a meeting
on

Thursday, July 21, 2016

at the Cass County Historic Courthouse,

The tentative agenda of this meeting includes:

2:30PM Commission Meeting

. Call to Order

Roll Call

Pledge

Accept the Agenda as Presented

Approval of Minutes of July 14, 2016 Meeting

Recommendation from Cass County Assessor Bob Huston — Office

Furniture Bid — Office Products Alliance

Recommendation from Cass County Assessor Bob Huston — 2017

Assessment Mailing — Edward J. Rice Co. 1 yr option

8. Recommendation from Cook, Flatt & Strobel Bob Chambers on School
Road & Hubach Hill Road Repair Project — Rebid at later date

9. Cass County Clerk Mike Vinck’s Reports — Notice of Aggregate Assessed

Valuation for County and Cass County Road and Bridge

N 10.Cass County Treasurer’s Reports — Six Month Settlement and Yearly
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11.Misc

12. Public Comment

13. Commissioner Communications
14. Adjourn

The tentative agenda of this meeting also includes a vote to close part of the meeting pursuant to RSMo Sections 610.021.1
(Legal); 610.021.2 (Real Estate); 610.021.3 (Personnel actions); 610.021.13 (Personnel Records); and 610.021.17
(confidential communications with auditor); 610.021.12 (Contract Negotiations). All meetings are handicap accessible.
Copies of the agenda are located outside the Cass County Clerk’s Office, First Floor, Cass County Courthouse.
Representatives of the media may obtain copies of this notice and Copies of CD’s of Commission Meetings (fee of $5 for
CD) by contacting: the County Clerk’s Office, Cass County Courthouse, 102 E. Wall St., Harrisonville, MO 64701, or by
calling: 816-380-8106



Commission Meeting Minutes
July 14, 2016

The Cass County Commission convened on July 14, 2016 at 2:30 P.M. for the 2nd day of
the July term, with those present as follows:

Jeff Cox Presiding Commissioner

Luke Scavuzzo Associate Commissioner District |
Jimmy Odom Associate Commissioner District 2
Mike Vinck County Clerk

Presiding Commissioner Jeff Cox called to order the regular meeting at 2:30 pm.
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2.

Call To Order:

Roll Call:

Presiding Commissioner Jeff Cox — present

Associate Commissioner District I Luke Scavuzzo — present
Associate Commissioner District 2 Jimmy Odom — present

Pledge:

Accept the Agenda as Presented:

Commissioner Scavuzzo made a motion to approve the agenda. Commissioner
Odom seconded the motion and it passed unanimously with all in favor with a
show of hands.

Approval of Minutes of July 7, 2016 Meeting:

Commissioner Odom made a motion to approve the minutes of July 7, 2016
meeting. Commissioner Scavuzzo seconded the motion and it passed unanimously
with all in favor with a show of hands.

Recommendation from Circuit Clerk Kim York — Safety Partition Bid:

Commissioner Scavuzzo made a motion to accept recommendation of Circuit Clerk Kim
York and award bid to Santa Fe Glass. Commissioner Odom seconded the motion.
Circuit Clerk Kim York gave a brief on this item.

Approval of Cass County Personnel Manual:

Presiding Commissioner Cox made a motion to defer action on item. Commissioner
Scavuzzo seconded the motion and it passed unanimously with all in favor with a show
of hands.

Approval of Cass County Sick Leave Pool Policy:

Commissioner Odom made a motion to approve update to sick leave pool policy.
Commissioner Scavuzzo seconded the motion and it passed unanimously with all
in favor with a show of hands.



9. Misc:
None

10. Public Comment:
None

11. Commissioner Communications:
None

12. Adjourn:
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Commissioner Scavuzzo made a motion to adjourn the Commission meeting at 2:35 pm.
Commissioner Odom seconded the motion and it passed unanimously with all in favor
with a show of hands.
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(CDs are available in the County Clerk’s Office of all Public Hearings and Meetings for a fee of
($5.00)

Jeff Cox Luke Scavuzzo
Presiding Commissioner Associate Commissioner District |
Jimmy Odom Michael J. Vinck

Associate Commissioner District 2 County Clerk



~ BOB HUSTON
CASS COUNTY ASSESSOR
REAL ESTATE DEPARTMENT
2733 CANTRELL RD
HARRISONVILLE, MO 64701
(816) 380-8124 (816) 380-8186
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County Commission,

Bid notice was placed per county policy and only one bid was received from Office Products Alliance
on office furniture. The bid was $9,285.00. It is my recommendation that we accept this bid from
Office Products Alliance.

Sincerely, 5
~ -~ ;’ (\ i
- ./’;2? // g /ﬁ_.__._——-—/’/
Bob Huston

Cass County Assessor



71142016 Cass County Mail - Furniture

Billie Godfrey <billieg@casscounty.com>

Furniture

Mark Whitlow <mark@opake.biz> Thu, Jul 14, 2016 at 11:28 AM
To: Billie Godfrey <billieg@casscounty.com>

Hello Billie

I received my bid pricing back from Hon.

| can lower my bid to $9,285.00

Chairs should be out Monday or Tuesday to check out.

Thanks much.

Mark Whitlow

Office Products Alliance
mark@opakc.biz

816-777-2810 ext 8080

816-895-8080 Direct

2015 Washington - Kansas City, MO 64108

Qualified

Supplies Fartner

/A OFFICEPRODUCTS
v Alliance @

OPA | Facehook | Twitter

[Quoted text hidden]

httos://mail.aooale.com/mail/w0/2ui= 28ik=2c0c5c532a8view =pt&search=inbox&msag= 155ea3cf07d05biI&sim| = 155ea3cf07d05b
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714/2016

Furniture

Mark Whitlow <mark@opakc.biz>
To: Billie <billieg@casscounty.com>

Here is the pricing;

List price = $17,578.00
Your cost installed = $9,894.00

Cass County Mail - Furniture

Billie Godfrey <billieg@casscounty.com>

Wed, Jun 22, 2016 at 4:11 PM

This carries a 15 year warranty and we could easily make additions to other areas to match this existing style and color.

I was able to find very similar finishes to what you have up front,
| have attached the list price report for you to look over.

Thanks

Mark Whitlow

Office Products Alliance
mark@opakc.biz

816-777-2810 ext 8080

816-895-8080 Direct

2015 Washington - Kansas City, MO 64108

Qualified

 Supplies Fartner

/A OFFICEPRODUCTS
I Alliance @

OPA | Facebook | Twitter
[Quoted text hidden]

"'ﬂ CassCountyList Pricereport. pdf
— 60K

httos:/fm ail.aococle.com/maili/ia 1iI=28ik=20NnERrBA%ak view = nt& n=m ark o/

ANAnolkr hizRne=traialeonarah=miarn 2 mme =1 EETOFIRACTAAQND rirnl = 4 EETOMIAC T~
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S.P. Richards Co.
Shannon Reynolds

List Price

SPRICHARDS CO

770-779-4457 A Tradition of Trust
sreynolds@sprich.com Report ‘
Prepared For: Page 1 of 4
6/22/2016
Office Products Alliance 3:44:55PM
Line# Qty Mfg Part Number Part Description Department List Price Extended
1 2 HON H15923R Flagship B/F Mobile Ped 22H x15W x $506.00 $1,012.00
22-7/8D/R Pull
Lock/Omt Opts Skipped Option $0.00
Select Paint Color Skipped Option $0.00
2 2 HON H1706 Articulating Arm w/Keyboard Platform $427.00 $854.00
3 2 HON  H386572N Stack-on Full Clearance 13 1/2Dx72Wx34 $772.00 $1,544.00
3/4x25H
Select Paint Color Skipped Option $0.00
4 2 HON H387215 38000 2 with 36w x 15h flipper doors w/ $479.00 $958.00
lock
Lock/Omt Opts Skipped Option $0.00
Select Paint Color Skipped Option $0.00
5 4 HON HB72 Brigade 800 Series Lateral File 2 Drawer $674.00 $2,696.00
30w
Lock Opts L Standard Random Key Lock $0.00
Select Paint Color Skipped Option $0.00
6 2 HON HD2 Metal Center Drawer 19W x 14D $216.00 $432.00
Select Paint Color Skipped Option $0.00
7 2 HON HHB870960 Tasklight 60W $228.00 $456.00
8 4 HON HHNB31124 Flat Bracket 24D $55.00 $220.00
Select Color Option .S Color: Charcoal $0.00
9 4 HON  HSDDL29 29.5"H Corner Desk Leg $144.00 $576.00
Select Paint Color Skipped Option $0.00

INATORVSHANNDON REYNOLDS\PROIECTSAKIRK AV



Prepared For; Page 2 of 4

6/22/2016

Office Products Alliance 3:44.57PM

Line# Qty Mfg Part Number Part Description Department List Price Extended

10 - HON  HSDEP2429F 24'D End-Panel Supports: Freestanding $170.00 $680.00
Select Paint Color Skipped Option $0.00

11 2 HON  HSDEP3029F 30"D End-Panel Supports: Freestanding $189.00 $378.00
Select Paint Color Skipped Option $0.00

12 2 HON HSDMP249 Full-Hgt 29-1/2Hx24W Mod Pnl $153.00 $306.00
Select Paint Color Skipped Option $0.00

13 6 HON HSDMP369 Full-Hgt 29-1/2Hx36W Mod Pnl $160.00 $960.00
Select Paint Color Skipped Option $0.00

14 2 HON  HSDMP549 Full-Hgt 29-1/2Hx54W Mod Pnl $172.00 $344.00
Select Paint Color Skipped Option $0.00

15 3 HON HSDMP729 Full-Hgt 29-1/2Hx72W Mod Pnl $181.00 $543.00
Select Paint Color Skipped Option $0.00

16 2 HON  HSDSL29 Abode Shared Leg $328.00 $656.00
Select Paint Color Skipped Option $0.00

17 2 HON  HT72ND 72 Tack Board for 72W Hutch $433.00 $866.00
Fabric Selection Skipped Option $0.00
Select Paint Color Skipped Option $0.00

18 2 HON HWCS3624P Systems Corner Worksurface 36Wx24D $504.00 $1,008.00

Edgeband Straight

Laminate Selection Skipped Option $0.00
Select Edgeband Color Skipped Option $0.00
Select Grommet Color Skipped Option $0.00

ATOR\SHANNON REYNOLDS\PROIECTSIKIREK 524



Prepared For: Page 3 of 4
6/22/2016
Office Products Alliance 3:44:57PM
Line# Qty Mfg Part Number Part Description Department List Price Extended
19 2 HON Systems Rectangular Worksurface $334.00 $668.00
Edgeband 24D x 36W
Laminate Selection Skipped Option $0.00
Select Edgeband Color Skipped Option $0.00
Select Grommet Color Skipped Option $0.00
20 2 HON Systems Rectangular Worksurface $413.00 $826.00
Edgeband 24D x 54W
Laminate Selection Skipped Option $0.00
Select Edgeband Color Skipped Option $0.00
Select Grommet Color Skipped Option $0.00
21 2 HON Systems Rectangular Worksurface $511.00 $1,022.00
Edgeband 24D x 72W
Laminate Selection Skipped Option $0.00
Select Edgeband Color Skipped Option $0.00
Select Grommet Color Skipped Option $0.00
22 1 HON Systems Rectangular Wksfc Edgeband 30D $573.00 $573.00
X 72W No Grom
Laminate Selection Skipped Option $0.00
Select Edgeband Color Skipped Option $0,00
Subtotal: $17,578.00
Total Sell: $17,578.00

Project Notes:

0
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Prepared For; Page 4 of 4

6/22/2016
Office Products Alliance 3:44:57PM
Line# Qty Mfg Part Number Part Description Department List Price Extended

Additional Notes:

The dealer is ultimately responsible for the accuracy and correctness of component counts and measurements. Dealer shall verify and confirm on
site conditions, dimensions, ond suitability of product and application consistent with published guidelines and applicable codes. All ceiling heights
are assumed to be 8 feet unless a different height is specified by the dealer and stated on the layout, All layouts assume installation on clear walls
and do not account for trim, registers or devices unless such items are shown on the layout. 5.P. Richards shall not be responsible if the floor and
wail dimensions described on the layout do not match the actual dimensions.

The dealer shall be responsible for reviewing the furniture leyout and verifying that it matches the site conditions and actual floor and/or wall
dimensions before an order is placed. If there is a discrepancy between the layout and the dimensions provided to 5.P. Richards, it shall be the
dealer’s responsibility to notify S.P. Richards and have the discrepancy corrected before an order is placed. Product colors, finishes, fabrics and other
design options will be specified by the applicable manufacturer’s code on your layout or product specification list. The dealer shall be responsible for
reviewing and verifying color/product finishes /fabrics for accuracy with current manufacturer samples Please note that all products special
ordered direct from a manufacturer's factory are not returnable and are the sole property of the dealer once the purchase order has been received
by S5.P. Richards.

Liability of 5.P. Richards shall be limited to the amount charged for the Specifications Services rendered and in no event shall 5.P. Richards be
responsible for any consequential or incidental damages

Signature:

ERCHANDISINGAFURNTTURE SUPPORT COORDINATORISHARNON REYM
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The dealer is ultimately responsible for the accuracy and correctness of component counts and measurements. Dealer shall verify and confirm on site conditions, dimensions, and suitability

of product and application consistent with published guidelines and applicable codes.
All layouts assume installation on clear walls and do not account for trim, registers or

All ceiling heights are assumed to be 8 feet unless specified by the dealer and stated on the layout.
devices unless such items are shown on the layout. S.P. Richards shall not be responsible if the floor

and wall dimensions described on the layout do not match the actual dimensions.
dealer's responsibility to notify S.P. Richards and have the discrepancy corrected

If there is a discrepancy between the layout and the dimensions provided to S.P. Richards, it shall be the

before an order is

are not returnable and are the sole property of the dealer once the purchase order has been received
Specifications Services rendered and in no event shall S.P. Richards be responsible for any consequential or incidental damages.

placed. Please note that all products special ordered dircct from a manufacturer’s factory
by S.P. Richards. Liability of §.P. Richards shall be limited to the amount charged for the






Business fornes and informafion pianegement services.
EDWARD J

RICE

COMPANY, [NC.
COMPANY; (NG

v eawardjrice.com

September 21, 2015

Cass County Commission
102 E Wall St.
Harrisonville, MO 64701

Dear Commissioners:

Thank you for the opportunity to provide a proposal for printing, processing, and mailing the 2016 Cass
County Assessment Lists.

Our goal is to help your county operate more efficiently by reducing mailing and processing costs, and to
provide products and services that enable you to accomplish the following objectives:

Improve communication and streamline the process for taxpayers
Capture information more accurately by improving the form design
Reduce postage costs significantly

Improve the deliverability of all mail picces

Keep your mailing lists up to date and accurate

Assure On-Time delivery of mailings

Eliminate the need for part-time mail preparation staff

Increase the amount of taxable personal property on the county’s books

By helping the Assessor’s office focus on its main task of valuing property, your county will operate more
efficiently, and taxpayers will share the benefit.

Thank you again for your consideration. We guarantee your complete satisfaction with our products and
services.

Chris Rice
chris_rice@ejrice.com

BPURER OF

Printing & mailing services » Graphic design o Promeiianal products e Warehousing & fullillment services  JSouomswc saseusr |



2016 Budget Estimate: Cass County

Includes: Printing, Processing and Mailing of All Assessment Lists

First Mailing: Forms with #10 & #9 Envelopes

9/21/2015

Edward J. Rice Company, Inc.

* Exact Postage costs will be calculated upon receipt of your mailing list data.
** Typesetting price may be higher if multiple major revisions are requested by the Assessor’s Office

Accepted By:

Date:

Qry DESCRIPTION PRICE UNIT AMOUNT
44,221| | #9 Reply Envelopes $ 0029 |/Each |§ 1.282.41
44,221 [#10 Window Envelopes $ 0033|/Each |$ 1.459.29
52,500| {INDIVIDUAL Persanal Property Assessment Lists $ 0080(/Each |[§ 4,2_60.00
5.500| Individual Personal lists: For In-House use. Ship to Assessor's Office $ 0080|/Each |§ 440.00
|_58,000] |Total Qty of Individual Personal Property Assessment Lisls
1] [TYPESETTING Individual List - Estimate - Minor Revisions** $ 135.00(/Each |$§ 135.00
3,100| |BUSINESS Personal Property Assessment Lists $ 0170 _lgaeh $ 527.00
200] |Business lists:For In-House use. Ship to Assessor's Office $ 0170|/Each [§ 34.00
3,300| |Total Qty of Business Assessment Lisis -
1] [TYPESETTING Business List - Estimate - Minor Revisions™ $ 105.00|/Each |§ 105.00
54,000] |inserts: 8.5 x 11, 24 Ib white bond paper printed in black on face $ 0038 |/Each [ 1,944.00
54.000) |Processing: combine one Insert per envelope with Assessment List $ 0020)/Each |[$§ 1.080.00
2| [NCOA File Setup - Individual and Business (if applicable) $§ 2500|/Each |$ 50.00
43,864| INCOA - Address Change Processing $§ 0010|/Each |§ 438.64
1| INCOA Report of Address Changes $§ 10.00{/Each |[§ 10.00
2[ [MAILING File Setup - Individual and Business (if applicable) $ 2500]|/Each |$ 50.00
(Includes ZiP+4, LACS Conversion and CASS Certification)
41,330] |PROCESSING & MAILING- INDIVIDUAL PERSONAL $§ 0150|/Each [$ 6,199.50
2,891] |PROCESSING & MAILING - BUSINESS $ 0150 {/Each |8 433.65
Processing Services: Image, Fold, Presort & Mall
41,330 |POSTAGE" INDIVIDUAL (Estimated- Actual cost will vary) $§ 0416 |/Each |8 17,193.28
2,891]| |POSTAGE* BUSINESS (Estimated- Actual cost will vary) $ 0430|/Each |8 1,243.13
144,042] |SHIPPING (From Printing Plant to Mailing Center - Al lists & Envelopes) [ $  0.0030 | /Each | & 432.13
2| [SHIPPING (Loose Indiv. & Bus. Lisls to Assessors Office - EarlyDec.) [|$ 1550 ]|/Each [S§ 31.00
1] |SHIPPING (Left-Overs to Assessor after mailings completed) $ 3000|/Each [s 30.00
[ T] TOTAL FOR FIRST MAILING (to be billed In Dec): | B "37,318.03 |
Second Notice Mailing: Forms with #9 & #10 Envelopes
QTYy DESCRIPTION PRICE UNIT AMOUNT
9.276) | #9 Reply Envelopes $ 0029|/Each |$§ 269.00
9.276| |#10 Window Envelopes $ 0.033|/Each |$ 306.11
0] [Postcards for 2nd Malling $ 0130 |/Each |$§ z
1] INCOA File Setup - Individual and Business (if applicable) 5 2500 (/Each |3 25.00
11,421] INCOA - Address Change Processing $ 001]/Each |§ 114.21
1] INCOA Report of Address Changes $ 1000]|/Each |3 10.00
1] |IMAILING File Setup - Individual and Business (if applicable) $ 25.00|{/Each |8 25.00
(includes ZIP+4, LACS Conversion and CASS Certification)
9,276| [PROCESSING & MAILING- PERSONAL $ 0.150]|/Each |$ 1.391.40
0] |PROCESSING & MAILING- BUSINESS $ 0.150|/Each |3 -
0] |PROCESSING & MAILING- POSTCARDS $ 0120|/Each |[g -
Processing Services: Image, Presorl & Mail
9.276| |POSTAGE* PERSONAL (Estimated -Actual Cost will vary) $ 0416|/Fach |8 3,858.82
O |POSTAGE* BUSINESS (Estimated -Actual Cost will vary) $ 0430 ]|/Each |3 -
0] |POSTAGE* POSTCARDS (Estimated -Actual Cost will vary) $§ 0270 |/Each [$ -
TOTAL FOR SECOND MAILING (biiled in March): $ 5,999.54
BUDGET TOTAL- BOTH MAILINGS - /ncludes Return Postage ests: $ 43,317.57
Note: Quantities and Postage Costs are based on past usage history and are estimates only. Estimated By:
* Postage Costs depend on the number of Pleces belng mailed to each 3-digit or 5-digit ZIP Code. Elgina Evans




CASS COUNTY, MISSOURI
INVITATION FOR BID (IFB)
www.casscounty.com

IFB NO.: 091615 CONTACT: Bob Huston
TITLE: Assessment List Design / Mailing Services PHONE: 816-380-8397
ISSUE DATE: 8/25/2015 E-MAIL: bobh@casscounty.com

CONTRACT NO: 15-132

RETURN IFB NO LATER THAN:  September 23, 2015 @ 10:00 a.m.

RETURN IFB TO: Cass County Commission
102 E Wall St
Harrisonville, MO 64701

SUBMITTAL INSTRUCTIONS: Print the IFB Number, Title, and Return Due Date on the
outside of the package and return this entire document, three
copies and any additional documents requested with the IFB
submittal.

CONTRACT TERM: It is anticipated that the contract shall commence
for a one (1) year term with the option to
renew for two (2) additional one-year periods.

DELIVER GOODS/SERVICES FOB (Free on Board)

DESTINATION TO THE FOLLOWING ADDRESS: Cass County Assessor
2733 Cantrell Rd
Harrisonville, MO 64701

The bidder hereby declares understanding, agreement and certification of compliance to provide the
items and/or services, at the prices quoted, in accordance with all requirements and specifications
contained herein. The bidder further agrees that the language of this IFB shall govern in the event of a
conflict with his/her bid. The bidder further agrees that upon receipt of an authorized purchase order
from Cass County or when an Agreement for Contract Services is certified by the Cass County Auditor,
a binding contract shall exist between the bidder and the Coun ty of Cass, State of Missouri,

SIGNATURE REQUIRED’W, i /?
Edward J. Rice Company, Inc. C,/ e

Business Name Authorized Signature
2305 E Olive Ct Ste B Chris Rice
Street Address Printed Name
Springfield, MO 65801 President
City, State, Zip Code Title
417-869-3312 / 800-728-9711 (’? —/72 / ﬂQO[ 5"’
Phone Number Date
43-1485785 chris _rice@ejrice.com
Federal Tax ID Number E-Mail Address

Page 1 of 29



IFB ORGANIZATION

This document, referred to as an Invitation for Bid (IFB), is divided into the following parts:

Part 1: Introduction and General Information
Part 2: IFB Specifications - Scope of Services
Part 3: Service Guidelines

Part 4: Specifications

Part 5: Special Provisions

Part 6: Financial Terms

Part 7: Pricing Section

Part 8: Agreement for Contract Services
Part 9: Attachments | and 11

Part 10: Additional Terms and Conditions
Part 11: Bid Document Checklist

Part 1: Introduction and General Information

PURPOSE: This document constitutes an Invitation for Bid (IFB) from prospective contractors for
the purchase of Assessment List Services to be performed for the Assessor of Cass County,
Missouri.

ORGANIZATION OF PROPOSAL: The Proposal will be evaluated by the County and shall
include, at a minimum, the following information:

o REFERENCES
On Page 12 of this document provide four (4) references for similar services provided by
your company within the last three (3) years. Include a detailed description of the
services, name of the office and office holder and/or other contact names, phone
numbers, date services were provided, etc.

e PRICES
This section shall itemize the costs for services — See Part 7: Pricing Section.

e SIGNATURE
The qualifications shall be signed by an official authorized to bind the bidder's firm.

NOTORIZED AFFIDAVITS: Refer to Attachment |, Notice and Instructions to Bidders/Vendors regarding
Sections 285.525 through 285.550 RSMO, effective January 1, 2009 attached hereto.

BUSINESS COMPLIANCE: The bidder must be in compliance with the laws regarding conducting business
in the State of Missouri. The bidder certifies by signing the signature page of this original document and any
amendment signature page(s) that the bidder and any proposed subcontractors either are presently in
compliance with such laws or shall be in compliance with such laws prior to any resulting contract award.
The bidder shall provide documentation of compliance upon request by Cass County. The compliance to
conduct business in the state shall include but not be limited to:

Registration of business name (if applicable)

Certificate of authority to transact business/certificate of good standing (if applicable)
Taxes (e.g., city/county/state/federal)

State and local certifications (e.g., professions/occupations/activities)

License and permits (e.g., city/county license, sales permits)

Insurance (e.g., worker's compensation/unemployment compensation)

Page 2 of 29



PROJECT ADMINISTRATION: Submit all questions about the Contract Documents to the Cass County
Assessor’s Office, in writing. Replies which modify the Documents will be issued to the Bidders of record as
Addenda to the Drawings and Specifications, and will form a part of the Contract. The Owner will not be
responsible for oral clarifications. Questions must be received by the Cass County Assessor’s Office no
later than seven (7) working days prior to the Bid opening date. No Addenda will be issued less than four (4)
days prior to the Bid opening date.

SUBMITTING A BID: Bids must be priced, properly endorsed by a person authorized to legally bind the
bidder, and returned with all necessary attachments to the County prior to the closing date and time which
appears on the front page of the IFB. Bidder shall submit the bid from in triplicate (three copies). The bid
number and title must appear on the face of the sealed container. The county shall not be responsible for
bids which are lost or misdirected due to improper labeling of container.

Bids submitted on separate forms are NOT acceptable unless specified in the Bid Document. Failure to
complete bid forms to the satisfaction of the County may result in rejection of your bid. It is the responsibility
of each Bidder before submitting a bid to examine ALL documents thoroughly, and request written or oral
interpretation of clarifications soon after discovering any confiicts, ambiguities, errors, or omissions in the
bidding documents. Request for clarification must be received prior to bid openings.

BID OPENING: Information contained in bids will not be released prior to the opening, and then only to
those who appear at the public bid opening. Attendance at the public bid opening is not mandatory. Pricing
information will be read aloud to those attending the public opening. Upon award of contract, bid tabulations
will not be provided by telephone, but may be examined by appointment during normal business hours.

BIDDER CONTACT: Unauthorized contact with county personnel other than the contact listed for this
project while the bid and evaluation are in progress will result in immediate disqualification of the bid.

CLARIFICATION OF REQUIREMENTS: Bidders shall carefully examine the Bid document. Questions
concerning discrepancies or ambiguities in specifications, instructions, and/or requirements of this document
which become apparent to the Bidder upon examination of the document must be submitted to the County
Office.

Failure of bidder to request clarification of terms, conditions, specifications and requirements herein will not
waive the responsibility of the respondent to provide goods and/or services in accordance with the intent of
this document. Signing this document shall be considered to denote thorough comprehension of the intent
of the document.

It is the responsibility of each supplier to check the County website for bid postings. The County is not
responsible and accepts no liability in the event a supplier is not sent a bid document. The County is not
responsible for and accepts no liability in the event a response is late due to network, intemet, or any other
technical problem or interruption.

AMENDMENTS TO A BID: No modification of, or addition to specifications or provisions contained in this
document shall be made or construed to have been made unless such modification is incorporated in a
written addendum to the Bid.

Alternate Bids for items will be accepted except when stated “NO SUBSTITUTIONS". Bidders must submit
complete specifications on all altemate bids with the bid form. Alternate bids without complete specifications
may be rejected. Altemate bids and exceptions to bid clauses must be clearly noted on the bid form. The
county may accept or reject alternate bids; whatever is most advantageous to the County.

AWARDS OF BID: Award shall be made on an item-by-item basis or award may be made to the lowest and
best bid total to the most responsive and responsible bidder who conforms to the solicitation, and whose bid
is considered to be the most advantageous to the county, price and other factors considered.

Bids submitted from a Missouri State Contract shall include a copy of the State Contract with the bid.

Award of bid shall be in accordance with all applicable public procurement and purchasing laws and

requests. Any award resulting from this bid will be made by written notification from the County Office in the
form of an authorized purchase order signed by the County Office.
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The County reserves the right, in the best interest of the County, to reject any and all bids, to waive any
minor informality or irregularity in a bid, to make multiple vendor awards based on the needs of the County,
and to select the offer deemed most advantageous to the County.

DEFINITIONS:

The term 'County’ means the County and its designated representatives.

The term ‘Vendor means Supplier, Contractor and Seller and includes designated
representatives.

The term ‘IFB’ means Invitation for Bid.

The term ‘Agreement/Contract means Binding Agreement, Contract, Request for Purchase,
Order.

CE P

CONTRACT TERM: Performance shall be governed solely by the terms and conditions as set forth in the
Invitation for Bid, Bid Specifications, Bid Form and the Contract notwithstanding any language contained on
any invoice, shipping order, bill of lading or other document fumished the Seller at any time and the
acceptance by the County for any goods fumished.

ACTS OF GOD: No party shall be liable for delays, nor defaults due to Acts of God or the public enemy,
riots, strikes, fires, explosions, accidents, governmental actions of any kind or any other causes of a similar
character beyond its control and without its fault or negligence.

LANGUAGE: Bids and all related documents will only be accepted in the English Language.
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Part 2: IFB Specifications — Scope of Services

Minimum requirements and specifications are for use in establishing general performance and
quality levels, and are not meant to limit or restrict bidding. Bidders may offer any manufacturer's
equipment which meets or exceeds the minimum requirements. The proposer shall clearly state
any and all exceptions to the minimum requirements, and the County shall consider such
exceptions when evaluating proposals for award. Failure to list such deviations shall denote that
respondent has taken no exception and will furnish equipment which is fully in compliance with
the specifications contained herein.

When applicable; all submitted bids must be accompanied by adequate literature giving full
description of features, technical data, and capabilities of the equipment being offered.

Submission of the above required data, descriptions, brochures, etc. does not relieve the bidder
of full compliance with the specifications stated herein, and the County shall be under no
obligation to accept equipment which does not meet the specific requirements listed herein.

OVERVIEW OF REQUIRED SERVICES

The county is soliciting bids for improving the system for notification of taxpayers regarding the
assessment of personal property.

1. CREDENTIALS

Interested bidders must provide examples of previous Assessment List design/mailing
projects which include references, names, and contact information from four (4) counties for
whom this work has been performed.

2. CONSULTING SERVICES

Bidders will provide, at minimum, two (2) hours of on-site consultation with the County
Assessor and staff to reach consensus regarding the details of the proposed design and
system improvements.

24. Develop systems and methods that improve accuracy and significantly reduce the
time required to manage the process for notifying taxpayers regarding the declaration
of personal property items.

2.2.  Analyze and redesign Assessment Lists to:
2.21. Improve and streamline communication with property owners.

2.2.2. Guarantee compliance with all provisions of the governing statutes of the
State of Missouri and the Missouri State Tax Commission.

2.3. Propose methods and processes to significantly reduce postage costs for distribution
of Assessment Lists.

24, Develop public relations materials and methods that enable the county to more easily
manage the process of informing citizens of the requirements for declaring personal
property and the responsibilities of each party.
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3. SOFTWARE DEVELOPMENT

3.1.

4.1.

4.2.

4.3.

4.4,

5.1.

All custom software applications that are developed to improve the county’s personal
property assessment and notification systems must be compatible with the county’s
network including:

3.1.1.  Workstations running Windows XP, Windows 7, and Windows 8 operating
systems

3.1.2. Windows Server 2008, Windows Server 2012, and IBM AS400 environments

ADDRESS MANAGEMENT SERVICES

Bidders will propose methods for managing the domestic and foreign mailing
addresses of property owners to ensure accuracy and completeness of the county's
records. Proposed methods may include, but should not be limited to, National
Change of Address (NCOA) processing provided by USPS, and should take into
account both temporary and permanent address changes.

Bidders will propose methods and processes that significantly reduce the number of
mail pieces returned Undeliverable as Addressed (UAA) by the USPS.

Bidders will provide, at minimum, two (2) hours of on-site training to assist the
Assessor's Office personnel in complying with addressing standards outlined in
USPS Publication 28.

Bidders will provide instructions for ongoing maintenance of addresses and make
recommendations for archiving and retention of records.

CONFIDENTIALITY GUARANTEE

The successful bidder agrees that all information obtained from the county will be
held in strict confidence, and that no part of any data file will be given to, sold to, or
divulged in any way to a third party. All names and addresses and any other
information will be used strictly for activities associated with this project.
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Part 3: SERVICE GUIDELINES: DATA MANAGEMENT, IMAGING,

6.

MAILING, POSTAGE

IMAGING OF VARIABLE INFORMATION

6.7

6.2,

6.3.

The county will provide the successful bidder with data files containing property
owners' names, addresses and other information necessary for Assessment List
imaging and mailing address maintenance. Supplier will modify data as needed to
create a finished mailing database.

Data File Integrity: supplier will guarantee the integrity of the information for each
taxpayer and assume responsibility for the information printed on each document.
Supplier will demonstrate to the satisfaction of the county the steps taken to avoid
introduction of errors into the database.

Placement on Page: variable information must be accurately aligned with headings
and positioned to meet specifications that ensure postal automation discounts. The
design will accommodate all required variable information including bar codes, and it
will be guaranteed to work with printing equipment, scanning equipment and any
other processing equipment used by the County.

INTELLIGENT INSERTING

7.1

Muiltiple Assessment Lists for the same owner with the same address must be
consolidated and mailed in a single envelope or package. Supplier must incorporate
bar code controls to ensure that the correct number of Assessment Lists is inserted
into each envelope.

BARCODING

8.1.
8.2.

8.3.

Barcoding symbology: Interleaved 3 of 9 with Human Readable account number.

Print Quality: All bar codes must scan at ANSI grade “A” and comply with ISO 15416
(formerly ANSIx3.182) standards for bar code print quality. Successful Bidder will
demonstrate statistical sampling method used during verification process in the
production of bar codes. The Bar Code must be permanent and continue to be
readable for a period of five (5) years after initial imaging.

Ability to Scan: Supplier must guarantee bar code decoding with all types of hand
scanners and document imaging systems in use by the county.

POSTAL PROCESSING

9.1.

9.2.

Design: the design of all mail pieces must allow for efficient processing through the
Postal Service's reading and sorting equipment with minimal damage to the piece. A
sample of the proposed construction must be provided for approval prior to
production of order.

8.1.1. Compliance: bidders will provide design/consultation services (see section
2), and will be responsible for ensuring that the final design meets all USPS
requirements for automation processing.

Image Quality: all variable data, including intelligent mail bar codes must be imaged
at a minimum of 1200 DPI, must not contain voids, and must provide a print contrast
ratio that meets or exceeds Postal equipment scanning requirements.

Page 7 0of 29



10.

9.3.

9.4.

Quantity Mailed: successful bidder will provide evidence regarding the number of
pieces mailed by way of a certified USPS postage statement. Any discrepancies
between final data extract and the quantity mailed must be provided to the county in -
the form of a written report.

Delivering to BMEU: Specify the BMEU location for all mailings.

POSTAGE COSTS/PAYMENTS

The successful bidder will propose methods and processes that significantly reduce postage
costs for mailing Assessment Lists.

10.1.

10.2.

10.3.

10.4.

10.5.

Physical Characteristics: to maximize postal discounts, the physical characteristics of
the mail piece and the addressing format must comply with all postal specifications
for automated mailings.

Postal Discounts: the bidder will guarantee postage discounts based on the USPS
automation rate, plus additional discounts for 5-digit sorts, carrier route sorts, and
other presorts that apply.

Postage Cost Guarantee: supplier will provide exact postage costs based on presort
discounts for the mailing as indicated above, and will guarantee these postage costs
at the time of mailing.

Postage Cost Variances: supplier will be responsible for any difference in postage
costs. If, at the time of mail entry, it is determined that the pieces cannot be mailed at
the rate quoted on the original bid, the supplier will pay the difference to the USPS.

Postage Remittances: supplier will be responsible for all transactions with USPS
including remitting payment for postage and purchasing all permits required for
mailings. The cost for Postal permits, if applicable, will be itemized on the bid.
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Part 4: Specifications for products and services

11. RESIDENTIAL PERSONAL PROPERTY ASSESSMENT LISTS

11.1.

11.2.

Residential Personal Property Assessment Lists: 8 % x 14, 28 Ib. OCR bight white
paper printed in 3 PMS Colors with full bleed on face and back. Must be compatible
with all county scanning equipment and with U.S. Postal Service reading and sorting
equipment. Specific taxpayer information to be variably imaged on one (1) side in
black and optionally in red.

11.1.1. #10 Window Envelopes: printed on face in black
11.1.2. #9 Return Window Envelopes: printed on face in black

Processing: image taxpayer information on Assessment Lists; match multiple pieces;
insert Assessment Lists, additional inserts if applicable, and a #9 return window
envelope into a #10 outgoing envelope, presort and deliver to Business Mail Entry
Unit (BMEU).

11.2.1. Mailing proofs to be delivered to the county within ten (10) days after receipt
of data files

11.2.2. Postage: remit payment to USPS

12. BUSINESS PERSONAL PROPERTY ASSESSMENT LISTS

13.

14.

12.1.

12:2,

Business Personal Property Assessment Lists: 8 % x 14, 28 Ib. OCR canary paper
printed in 2 PMS Colors with full bleed on face and on back. Must be compatible with
all county scanning equipment and U.S. Postal Service reading and sorting
equipment. Specific taxpayer information to be variably imaged in black and
optionally in red.

12.1.1. #10 Window Envelopes: printed on face in black
12.1.2. #9 Return Window Envelopes printed on face in black

Processing: image taxpayer information on Assessment Lists; match multiple pieces;
insert Assessment Lists, additional inserts if applicable, and a #9 return window
envelope into a #10 outgoing envelope, presort and deliver to Business Mail Entry
Unit (BMEU).

INSERTS

13.1.
13.2.

Inserts: 8 %2 x 11, 24 Ib white bond paper printed in black on face
Processing: combine one insert per envelope with Assessment List

ADDITIONAL SERVICES ASSOCIATED WITH PROJECT
Bidder will itemize costs for all services on bid, including:

14.1.

14.2.
14.3.
14.4.

Delivery/freight costs for all items, including items shipped directly to Assessor's
office

Design/typesetting services associated with any part of the project
Data file setup/prep services associated with project
Postal mailing permit fees
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All questions related to this IFB must be submitted in writing to the county. See page one (1) for
contact information.

Answers will be provided in the form of an addendum. Questions must be received no later than
seven (5) working days prior to Bid Opening. No Addenda will be issued less than four (3) days
prior to the Bid opening date.

Part 5: Special Provisions

At this time there are no special provisions related to this Bid Document.

Part 6: Financial Terms

Payment for services will be made monthly on approved invoices, with payment terms of net 30
days upon receipt of invoice. Contractor agrees to provide supporting documentation related to
invoicing as requested by the County.

Prices shall remain firm for a minimum of one (1) year. Costincreases may be negotiated at the
time of renewal, but will be subject to approval by the County. Increases will be considered only
when the Contractor can show that his operating costs have increased. The contractor shall
provide written notification of acceptance or rejection of the extension of the contract.
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Part 7: Pricing Section

Pursuant to and in accordance with the above stated IFB the undersigned hereby declares that
they have examined the IFB documents and specifications for the item(s) listed below. The
undersigned proposes and agrees to fumnish the item(s) submitted below, including delivery to
Cass County, Missouri in accordance with the delivery schedule and according to the prices,
products/services information submitted.

NOTE: Projected quantities specified in the table below may vary depending on the results of bidder's
proposed process improvements.

i : s s Total $
:':_e Section Qty Description Unit Price Amount
Consulting Services — 4 hours
1. 2 0 {2 hours Improvements found in Section | $ $
2 and 2 hours Training Section 4.3)
2. 3 0 Software Development $ $
3 4 1 Address Management Services $ $647.85
Residential Personal Property ;
4, 1141 58,000 Assessment Lists $0.080 $4,640.00
5. 11.1.1 53,500 | #10 Window Envelopes $0.033 $1,765.50
6. 11.1.2 53,500 | #9 Retum Window Envelopes $0.029 $1,551.50
Processing — supply proofs, image
taxpayer information on Assessment
7. 11.2 50,600 | Lists. Insert Lists & #9 Retumn $0.150 $7,580.00
Envelopes into #10 envelope, presort
and deliver to BMEU
8. 11.2.2 50,600 | Postage: remit payment to USPS $0.416 $21,049.60
9. 105 1 Postal Permit Fees $ $
Business Personal Property
0. 121 3,300 Assessment Lists 0170 $381.00
Processing — supply proofs, image
taxpayer information on Assessment
11, 12.2 3,000 | Lists. Insert Lists & #9 Retum $0.150 $450.00
Envelopes into #10 envelope, presort
and deliver to BMEU
12. 11.2.2 3,000 | Postage: remit payment to USPS $0.430 $1,290.00
13 13.1 54,000 | Inserts $0.036 $1,944.00
Processing - combine one insert per
_14' , 13.2 . 54,000 envelope with Assessment List $0.020 $1,080.00
15. 14.1 1 Delivery / Freight charges $ $489.23
16. 14.2 1 Design / Typesetting charges $ $240.00
17. 14.3 1 Data File Setup charges $ $50.00
TOTAL $43,348.68
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CONTRACTOR

! SEE ATTACHMENT |

REFERENCE INFORMATION

Bidder shall submit as a part of the bid proposal a minimum of four (4) references with the names of the
offices served, office holders and additional contacts, addresses, telephone numbers and dates when

services were provided.

Attach to this Bid: Design samples and documents containing detailed descriptions of the services provided.

Name:

Name2:

Address:

Tel No.:

Email:

Contact:

Date of Service;

Name:

Name2:

Address:

Tel No.:

Email:

Contact:

Date of Service:

Bidders Name:

Name:

Name2:

Address:

Tel No.:

Email:

Contact:

Date of Service:

Name:

Name2:

Address:

Tel No.:

Email:

Contact:

Date of Service;
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Part 8: Agreement for Contract Services

THIS AGREEMENT FOR CONTRACT SERVICES (the “Agreement”) is made and entered into by and
between the County of Cass, (“County”), and the Contractor identified on page one of this
document, (“Contractor”). (The term Contractor includes professionals performing in a consulting

capacity.)
FUNDAMENTAL TERMS

A

Location of Project: Cass County - location(s) as set forth in the Scope of Services included herein.

Description of Services/Goods to be provided: Provide goods/services in accordance with Scope
of Services, included herein.

Term: Unless terminated earlier as set forth in this Agreement, the services shall commence on
awarded date ("Commencement Date") with the option to renew for two (2) additional one (1) year
periods.

Representatives - Designated to act on behalf of each party:

D.1. County’s Representative:

Name: ?)C‘LJ [Jllﬂ"iék) Phone: :)’if" '3,’5?/ Email: £) oDl EassCoey "17' « C&%n

Jeff Oy Ade- 185 J< 1’4‘0@ (’(hﬁS'dmuT}y RN

D.2. Contractor's Representative;

Name: Elaina Evans Phone: 417-869-3312  Email: elaina@ejrice.com

Notices: Contractor shall deliver all notices and other writings required to be delivered under this
Agreement to County at the address set forth in the General Provisions. The County shall deliver all
notices and other writings required to be delivered to Contractor at the address set forth following
Contractor's signature below.

Integration: This Agreement represents the entire understanding of County and Contractor as to
those matters contained herein. No prior oral or written understanding shall be of any force or effect
with regard to those matters covered by this Agreement. This Agreement supersedes and cancels
any and all previous negotiations, arrangements, agreements, and understandings, if any, between
the parties, and none shall be used to interpret this Agreement.

GENERAL PROVISIONS

SERVICES OF CONTRACTOR

Scope of Services. In compliance with all terms and conditions of this Agreement, Contractor shall
provide the goods and/or services shown on the Scope of Services, which may be referred to herein as
the "services” or the "work." If this Agreement is for the provision of goods, supplies, equipment or
personal property, the terms "services” and "work"” shall include the provision (and, if designated in the
Scope of Services, the installation) of such goods, supplies, equipment or personal property.

Changes and Additions to Scope of Services. County shall have the right at any time during the
performance of the services, without invalidating this Agreement, to order extra work beyond that
specified in the Scope of Services or make changes by altering, adding to, or deducting from said work.
No such work shall be undertaken unless a written order is first given by County to Contractor,
incorporating therein any adjustment in () the Budget, and/or (i) the time to perform this Agreement,
which adjustments are subject to the written approval of the Contractor. It is expressly understood by
Contractor that the provisions of this Section ‘Changes and Additions to Scope of Services' shall not
apply to services specifically set forth in the Scope of Services or reasonably contemplated therein.
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Contractor hereby acknowledges that it accepts the risk that the services to be provided pursuant to the
Scope of Services may be more costly or time consuming than Contractor anticipates and that Contractor
shall not be entitled to additional compensation therefore.

Standard of Performance. Contractor agrees that all services shall be performed in a competent,
professional, and satisfactory manner in accordance with the standards prevalent in the industry, and that
all goods, materials, equipment or personal property included within the services herein shall be of good

quality, fit for the purpose intended.

Performance to Satisfaction of County. Contractor agrees to perform all work to the satisfaction of
County within the time specified. If County reasonably determines that the work is not satisfactory,
County shall have the right to take appropriate action, including but not limited to: (i) meeting with
Contractor to review the quality of the work and resolve matters of concem; (ji) requiring Contractor to
repeat unsatisfactory work at no additional charge until it is satisfactory; (i) suspending the delivery of
work to Contractor for an indefinite time; (iv) withholding payment; and (v) terminating this Agreement as
hereinafter set forth.

Instructions from County. In the performance of this Agreement, Contractor shall repert to and receive
instructions from the County’s Representative designated in Paragraph D.1 of the Fundamental Terms of
this Agreement. Tasks or services other than those specifically described in the Scope of Services shall
not be performed without the prior written approval of the County's Representative.

Familiarity with Work. By executing this Agreement, Contractor warrants that Contractor (i) has
thoroughly investigated and considered the scope of services to be performed, (i) has carefully
considered how the services should be performed, and (i) fully understands the facilities, difficulties, and
restrictions attending performance of the services under the Agreement. If the services invoive work
upon any site, Contractor warrants that Contractor has or will investigate the site and is or will be fully
acquainted with the conditions there existing, prior to commencement of services hereunder. Should the
Contractor discover any conditions, including any latent or unknown conditions, which will materially affect
the performance of the services hereunder, Contractor shall immediately inform the County of such fact
and shall not proceed except at Contractor's risk until written instructions are received from the County's
Representative.

Prohibition Against Subcontracting or Assignment. Contractor shall not contract with any other entity

to perform in whole or in part the services required hereunder without the express written approval of
County. In addition, neither the Agreement nor any interest herein may be transferred, assigned,
conveyed, hypothecated, or encumbered voluntarily or by operation of law, whether for the benefit of
creditors or otherwise, without the prior written approval of County. in the event of any unapproved
transfer, including any bankruptcy proceeding, County may void the Agreement at County’s option in its
sole and absolute discretion. No approved transfer shall release any surety of Contractor of any liability
hereunder without the express consent of County.

Compensation. Contractor shall be compensated in accordance with the terms of the Budget. Included
in the Budget are all ordinary and overhead expenses incurred by Contractor and its agents and
employees, including meetings with County representatives, and incidental costs incurred in performing
under this Agreement.

INSURANCE AND INDEMNIFICATION

A. Insurance: Without limiting Contractor's indemnification obligations, Contractor shall procure and
maintain, at its sole cost and for the duration of this Agreement, insurance coverage as provided below,
against all claims for injuries against persons or damages to property which may arise from or in
connection with the performance of the work hereunder by Contractor, its agents, representatives,
employees, and/or subcontractors. In the event that Contractor subcontracts any portion of the work in
compliance with the Section 'Prohibition Against Subcontracting or Assignment’ of this Agreement, the
contract between the Contractor and such subcontractor shall require the subcontractor to maintain the
same policies of insurance that the contractor is required to maintain pursuant to this Section
‘Insurance and Indemnification’.
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B. Contractor's Insurance Requirements: The Contractor shall not commence work under this
contract until they have obtained all insurance required under this paragraph and such insurance
has been approved by the County, nor shall the Contractor allow any subcontractor to commence
work on their subcontract until all similar insurance required of subcontractor has been so obtained
and approved. All policies shall be from companies authorized to issue insurance in the State of
Missouri and shall be in amounts, form, and companies satisfactory to the County which must carry
an A-6 or better rating as listed in the A.M. Best or equivalent rating guide. Insurance limits
indicated below may be lowered at the discretion of the County.

C. Comprehensive General Liability Insurance -The Contractor shall take out and maintain during the
life of this contract, such comprehensive general liability insurance as shall protect them and any
subcontractor performing work covered by this contract, from claims for damages for personal
injury including accidental death, as well as from claims for property damages, which may arise
from operations under this contract, whether such operations be by themselves or for any
subcontractor or by anyone directly or indirectly employed by them. The insurance carried by
Contractor shall name Cass County, Missouri, its elected officials and employees as additional
named insureds in amounts sufficient to cover the sovereign immunity limits for Cass County and
said insurance shall be not less than $500,000.00 per person and $3,000,000.00 for any one
occurrence covering both bodily injury and property damage, including accidental death. If the
Contract involves any underground/digging operations, the general liability certificate shall include
X, C, and U (Explosion, Collapse, and Underground) coverage. If providing Comprehensive
General Liability Insurance, then the Proof of Coverage of Insurance shall also be included.

D. Workers Compensation Insurance -The Contractor shall take out and maintain during the life of this
contract, Employee’s Liability and Worker's Compensation Insurance for all of their employees
employed at the site of work, and in case any work is sublet, the Contractor shall require the
subcontractor similarly to provide Worker's Compensation Insurance for all of the latter's
employees unless such employees are covered by the protection afforded by the Contractor.
Worker's Compensation coverage shall meet Missouri statutory limits. Employers’ Liability limits
shall be $500,000.00 each employee, $500,000.00 each accident, and $500,000.00 policy limit. In
case any class of employees engaged in hazardous work under this Contract at the site of the work
is not protected under the Worker's Compensation Statute, the Contractor shall provide and shall
cause each subcontractor to provide Employers’ Liability Insurance for the protection of their
employees not otherwise protected.

E. Commercial Automobile Liability — The Contractor shall maintain during the life of this contract,
automobile liability insurance in the amount of not less than $500,000.00 per claimant and
$3,000,000.00 for any cne occurrence, covering both bodily injury, including accidental death, and
property damage, to protect themselves from any and all claims arising from the use of the
Contractor's own automobiles, teams and trucks: hired automobiles, teams and trucks; and both on
and off the site of work.

F. Professional Liability - (covering emors and omissions). One Million Dollars ($1,000,000.00) per claims
made.

G. Other Insurance - Such other policies of insurance as may be required in Part lll hereto ("Special
Provisions")

H. Proof of Carriage of Insurance -The Contractor shall fumnish the County with Certificate(s) of
Insurance which name the County, its elected officials and employees as additional insureds in an
amount as required in this contract and sufficient to cover sovereign immunity limits for Missouri
public entities ($376,378.00 per claimant and $2,509,186.00 per occurrence for 2010) as calculated
by the Missouri Department of Insurance, financial institutions, professional registration, and
publish annually in the Missouri Registered pursuant to Section 537.61 0, RSMo. Each party shall
require a thirty (30) day mandatory cancellation notice. In addition, such insurance shall be on
occurrence basis and shall remain in effect until such time as the County has made final
acceptance of the facility contracted.
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| Indemnity Agreement: To the fullest extent permitted by law, Contractor shall indemnify_. hold
harmless and defend the County, its directors, officers, agents, and employees from and agafnst all
claims, damages, losses and expenses (including but not limited to attomey’s fees) arising by
reason of any act or failure to act, negligent or otherwise, of Contractor, of any subcontractor
(meaning anyone, including but not limited to consultants having a contract with contractor or a
subcontract for part of the services), of anyone directly or indirectly employed by contractor or by
any subcontractor, or of anyone for whose acts the contractor or its subcontractor may be liable, in
connection with providing these services. This provision does not, however, require contractor to
indemnify, hold harmiess, or defend the County of Cass from its own negligence.

J In no event shall the language or requirements of this Agreement constitute or be construed as a
waiver or limitation of the County’s rights or defenses with regard to County’s applicable sovereign,
governmental or official immunities and protections as provided by federal and state constitutions,
statutes, and laws.

LEGAL RELATIONS AND RESPONSIBILITIES

A. Compliance with Laws: Contractor shall keep itself fully informed of all existing and future state and

federal laws and all County statutes and regulations which in any manner affect those employed by it or
in any way affect the performance of services pursuant to this Agreement. Contractor shall at all imes
observe and comply with all such laws, statutes, and regulations and shall be responsible for the
compliance of all work and services performed by or on behalf of Contractor. When applicable,
Contractor shall not pay less than the prevailing wage, which rate is determined by the Missouri
Department of Labor and Industrial Relations of the State of Missouri.

Joo

Licenses, Permits, Fees and Assessments. Contractor shall obtain at its sole cost and expense all
licenses, permits, and approvals that may be required by law for the performance of the services
required by this Agreement. Contractor shall have the sole obligation to pay any fees, assessments,
and taxes, plus applicable penalties and interest, which may be imposed by law and arise from or are
necessary for Contractor's performance of the services required by this Agreement, and shall
indemnify, defend, and hold harmless County against any such fees, assessments, taxes, penalties, or
interest levied, assessed, or imposed against County thereunder.

Non-Discrimination Assurance. With regard to work under this Agreement, the Contractor agrees as
follows::

e Civil Rights Statutes: The Contractor shall comply with all state and federal statutes relating
to nondiscrimination, including but not limited to Title VI and Title Vil of the Civil Rights Act of
1964, as amended (42 U.S.C. §§ 2000d and 2000e, et seq.), as well as any applicable fitles
of the “Americans with Disabllities Act” (42 U.S.C. § 12101, et seq.). In addition, if the
Contractor is providing services or operating programs on behalf of the department or the
Commission, it shall comply with all applicable provisions of Title Il of the “Americans with
Disabilities Act”.

e Nondiscrimination: The Contractor covenants for itself, its assigns, and all persons claiming
under or through it, that there shall be no discrimination against any person on grounds of
race, color, religion, creed, sex, disability, national origin, age or ancestry of any individual in
the selection and retention of subcontractors, including procurement of materials and leases
of equipment in the performance of this Agreement. The County shall not participate either
directly or indirectly in the discrimination prohibited by 49 C.F.R. § 21.5, including employment
practices.

e  Solicitations for Subcontracts, Including procurements of Material and Equipment: These
assurances conceming nondiscrimination also apply to subcontractors and suppliers of the
Contractor. These apply to all solicitations either by competitive bidding or negotiation made
by the Contractor for work to be performed under a subcontract including procurement of
materials or equipment. Each potential subcontractor or supplier shall be notified by the
Contractor of the requirements of this Agreement relative to nondiscrimination on grounds of
the r’:::cei color, religion, creed, sex disability or national origin, age or ancestry of any
individual,
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¢ Information and Reports: The Contractor shall provide all information and reports required by
this Agreement, or orders and instructions issued pursuant thereto, and will permit access to
its books, records, accounts, other sources of information, and its faciliies as may be
determined by the County to be necessary to ascertain compliance with other contracts,
orders and instructions. Where any information required of the Contractor in the exclusive
possession of any other who fails or refuses to fumish this information, the Contractor shall so
certify to the County as appropriate and shall set forth what efforts it has made to obtain the
information.

e Sanctions for Noncompliance: In the event the Contractor fails to comply with the
nondiscrimination provisions of this Agreement, the County shall impose such contract
sanctions as it may determine to be appropriate, including but not limited to:

o Withholding of payments under this Agreement until the Contractor complies; and/or
Cancellation, termination or suspension of this Agreement, in whole or in part, or both.

¢ Incorporation of Provisions: The Contractor shall include the provisions of paragraph 3.3 of
this Agreement in every subcontract, including procurements of materials and leases of
equipment, unless exempted by the statutes, County Commission order, or instructions
issued by the County. The Contractor will take such action with respect to any subcontract or
procurement as the County may direct as a means of enforcing such provisions, including
sanctions for noncompliance; provided that in the event the Contractor becomes involved or is
threatened with litigation with a subcontractor or supplier as a result of such direction, the
Contractor may request the County to enter into such litigation to protect the interests of the
County.

D. Section 285.530(2) RSMo. and 292.675 RSMo. Affidavit. Contractor shall comply with the provisions

of Sections 285525 through 285.550., from the commencement until the termination of this
Agreement. For any contract over $5,000.00 and for any public works project contract the Contractor
shall provide County an acceptable notarized Affidavit stating:

® That Contractor is enrolled in and participates in a federal work authorization program with respect
to the employees working in connection with the contracted services; and

° That Contractor does not knowingly employ any person who is an authorized alien in connection
with the contracted services.

Additionally, Contractor must provide County with documentation evidencing current enrollment in a
federal work authorization program (e.g., electronic signatory page from E-verified program's memo of
understanding). Refer to Attachment |, Notice and Instructions to Bidder/Vendors regarding Sections
285.525 through 285.550, RSMo., effective January 1, 2009.

E. Independent Contractor. Contractor shall perform all services required herein as an independent
contractor of County and shall remain at all times as to County a wholly independent contractor.
County shall not in any way or for any purpose become or be deemed to be a partner of Contractor in
its business or otherwise, or a joint venture, or a member of any joint enterprise with Contractor.
Contractor shall not at any time or in any manner represent that it or any of its agents or employees are
agents or employees of County. Neither Contractor nor any of Contractor's employees shall, at any
time, or in any way, be entitled to any sick leave, vacation, retirement, or other fringe benefits from the
County. County is under no obligation to withhold State and Federal tax deductions from Contractor's
compensation. Neither Contractor nor any of Contractors employees shall be included in the
competitive service, have any property right to any position, or any of the rights an employee may have
in the event of termination of this Agreement.

m

Use of Patented Materials. Contractor shall assume all costs arising from the use of patented or
copyrighted materials, including but not limited to equipment, devices, processes, and software
programs, used or incorporated in the services or work performed by Contractor under this Agreement.
Contractor shall indemnify, defend, and save the County harmless from any and all suits, actions or
proceedings of every nature for or on account of the use of any patented or copyrighted materials.

G. Proprietary Information. All proprietary information developed specifically for County by Contractor in
connection with, or resulting from, this Agreement, including but not limited to inventions, discoveries,
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improvements, copyrights, patents, maps, reports, textual material, or software programs, but pot
including Contractor's underlying materials, software, or know-how, shall be the sole and exclusive
property of County, and are confidential and shall not be made available to any person or entity without
the prior written approval of County. Contractor agrees that the compensation to be paid pursuant to
this Agreement includes adequate and sufficient compensation for any proprietary information
developed in connection with or resulting from the performance of Contractor's services under this
Agreement. Contractor further understands and agrees that full disclosure of all proprietary information
developed in connection with, or resulting from, the performance of services by Contractor under this
Agreement shall be made to County, and that Contractor shall do all things necessary and proper to
perfect and maintain ownership of such proprietary information by County.

Retention of Funds. Contractor hereby authorizes County to deduct from any amount payable to
Contractor (whether arising out of this Agreement or otherwise) any amounts the payment of which
may be in dispute hereunder or which are necessary to compensate County for any losses, costs,
liabilittes, or damages suffered by County, and all amounts for which County may be liable to third
parties, by reason of Contractors negligent acts, erors, or omissions, or willful misconduct, in
performing or failing to perform Contractor's obligations under this Agreement. County in its sole and
absolute discretion, may withhold from any payment due Contractor, without liability for interest, an
amount sufficient to cover such claim or any resulting lien. The failure of County to exercise such right
to deduct or withhold shall not act as a waiver of Contractor's obligation to pay County any sums
Contractor owes County.

Ix

Termination By County. County reserves the right to terminate this Agreement at any time, with or
without cause, upon written notice to Contractor. Upon receipt of any notice of temination from
County, Contractor shall immediately cease all services hereunder except such as may be specifically
approved in writing by County. Contractor shall be entitied to compensation for all services rendered
prior to receipt of County’s notice of termination and for any services authorized in writing by County
thereafter. If termination is due to the faiture of Contractor to fulfill its obligations under this Agreement,
County may take over the work and prosecute the same to completion by contract or otherwise, and
Contractor shall be liable to the extent that the total cost for completion of the services required
hereunder, including costs incurred by County in retaining a replacement contractor and similar
expenses, exceeds the Budget.

Right to Stop Work; Termination By Contractor. Contractor may terminate this Agreement only for
cause, upon thirty (30) days' prior written notice to County. Contractor shall immediately cease all
services hereunder as of the date Contractor's notice of termination is sent to County, except such
services as may be specifically approved in wiiting by County. Contractor shall be entitled to
compensation for all services rendered prior to the date notice of termination is sent to County and for
any services authorized in writing by County thereafter. If Contractor terminates this Agreement
because of an emror, omission, or a fault of Contractor, or Contractors willful misconduct, the terms
relating to County's right to take over and finish the work and Contractor's liability therefore shall apply.

I~

[=

Waiver. No delay or omission in the exercise of any right or remedy by a non-defaulting party on any
default shall impair such right or remedy or be construed as a waiver. A party's consent to or approval
of any act by the other party requiring the party’s consent or approval shall not be deemed to waive or
render unnecessary the other party’s consent to or approval of any subsequent act. Any waiver by
either party of any default must be in writing.

L. Legal Actions. Legal actions conceming any dispute, claim, or matter arising out of or in relation to
this Agreement shall be instituted and maintained in an appropriate court with jurisdiction in Cass
County, and Contractor agrees to submit to the personal jurisdiction of such court.

M. Rights and Remedies are Cumulative. The rights and remedies of the parties are cumulative and
the exercise by either party of one or more of such rights or remedies shall not preclude the exercise by

it, at the same or different times, of any other rights or remedies for the same default or any other
default by the other party.
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N. Attorneys' Fees. In any action by the County against the Contractor seeking enforcement of any of
the terms or provisions of this Agreement or in connection with the performance of the work _h_ereunder.
if the County is the party prevailing in the final judgment in such action or proceeding, in addition to any
other relief which may be granted, the County shall be entitied to have and recover from the Contractor
its reasonable costs and expenses, including, but not limited to, reasonable attorney's fees, expert
witness fees, and courts costs. [f the County is required to initiate or defend litigation with a third party
because of the violation of any term or provision of this Agreement by the Contractor, then the County
shall be entitled to its reasonable attomey's fees and costs from the Contractor.

Force Majeure. The time period specified in this Agreement for performance of services shall be
extended because of any delays due to unforeseeable causes beyond the control and without the fault
or negligence of County or Contractor, including, but not restricted to, acts of nature or of the public
enemy, unusually severe weather, tomadoes, fires, earthquakes, floods, epidemics, quarantine
restrictions, riots, strikes, freight embargoes, wars, liigation, and/or acts of any govemmental agency,
including County, if the delaying party shall within ten {10) days of the commencement of such delay
notify the other party in writing of the causes of the delay. If Contractor is the delaying party, County
shall ascertain the facts and the extent of delay, and extend the time for performing the services for the
period of the enforced delay when and if in the judgment of County such delay is justified. County's
determination shall be final and conclusive upon the parties to this Agreement. In no event shall
Contractor be entitled to recover damages against County for any delay in the performance of this
Agreement, however caused. Contractor's sole remedy shall be extension of this Agreement.

Non-liability of County Employees. No official, employee, agent, representative, or volunteer of

County shall be personally liable to Contractor, or any successor in interest, in the event of any defauit
or breach by County, or for any amount which may become due to Contractor or its successor, or for
breach of any obligation of the terms of this Agreement.

o

o

Q. Conflicts of Interest

° No official, employee, agent, representative or volunteer of County shall have any financial
interest, direct or indirect, in this Agreement, or participate in any decision relating to this
Agreement that affects his or her financial interest or the financial interest of any
corporation, partnership, association or other entity in which he or she is interested, in
violation of any Federal, State or County law or statute. Contractor shall not employ any
such person while this Agreement is in effect.

. Contractor represents warrants and covenants that he, she or it presently has no interest,
direct or indirect that would interfere with or impair in any manner or degree the
performance of Contractor's obligations and responsibilities under this Agreement.
Contractor further agrees that while this Agreement is in effect, Contractor shall not
acquire or otherwise obtain any interest, direct or indirect, that would interfere with or
impair in any manner or degree the performance of Contractor's obligations and
responsibilities under this Agreement.

MISCELLANEOUS PROVISIONS

A. Records and Reports. Upon request by County, Contractor shall prepare and submit to County any
reports conceming Contractor's performance of the services rendered under this Agreement. County
shall have access, upon reasonable notice, to the books and records of Contractor related to
Contractor's performance of this Agreement in the event any audit is required. All drawings,
documents, and other materials prepared by Contractor in the performance of this Agreement (i) shall
be the property of County and shall be delivered at no cost to County upon request of County or upon
the termination of this Agreement, and (i) are confidential and shall not be made available to any
individual or entity without prior written approval of County. Contractor shall keep and maintain all
records and reports related to this Agreement for a period of three (3) years following termination of this
Agreement, and County shall have access to such records in the event any audit is required.
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Notices. Unless otherwise provided herein, all notices required to be delivered under this Agreement
or under applicable law shall be personally delivered, or delivered by United States mail, prepaid,
certified, retumn receipt requested, or by reputable document delivery service that provides a receipt
showing date and time of delivery. Notices personally delivered or delivered by a document delivery
service shall be effective upon receipt. Notices delivered by mail shall be effective at 4:00 p.m. on the
second calendar day following dispatch. Notices to the County shall be delivered to the address found
on Page 1.

Notices to Contractor shall be delivered to the address set forth on Page 1. Changes in the address to
be used for receipt of notices shall be effected in accordance with this Section B.

Construction and Amendment. The terms of this Agreement shall be construed in accordance with
the meaning of the language used and shall not be construed for or against either party by reason of
the authorship of this Agreement or any other rule of construction which might otherwise apply. The
headings of sections and paragraphs of this Agreement are for convenience or reference only, and
shall not be construed to limit or extend the meaning of the terms, covenants and conditions of this
Agreement. This Agreement may only be amended by the mutual consent of the parties by an
instrument in writing.

Severability. Each provision of this Agreement shall be severable from the whole. If any provision of
this Agreement shall be found contrary to law, the remainder of this Agreement shall continue in full
force.

Authority. The person(s) executing this Agreement on behalf of the parties hereto warrant that 0]
such party is duly organized and existing, (i) they are duly authorized to execute and deliver this
Agreement on behalf of said party, (jii) by so executing this Agreement, such party is formally bound to
the provisions of this Agreement, and (iv) the entering into this Agreement does not violate any
provision of any other Agreement to which said party is bound.

Special Provisions. Any additional or supplementary provisions or modifications or alterations of
these General Provisions shall be set forth in Part 5 of this Agreement (“Special Provisions™).
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AGREEMENT FOR CONTRACT SERVICES

THIS AGREEMENT FOR CONTRACT SERVICES MUST BE SIGNED AND INCLUDED WITH
THE BID SUMBISSION. IF AWARDED, THE CONTRACT WILL BE SIGNED AND CERTIFIED
BY CASS COUNTY AND ONE COPY OF THIS AGREEMENT WILL BE RETURNED TO YOU.

IN WITNESS WHEREOF, the parties have executed and entered into this Agreement as of the date first set
forth above.

COUNTY OF CASS - CONTRACTOR

By: By: i,

Title: President

By:

By:

Title:

AUDITOR CERTIFICATION

| certify lthat the expenditure contemplated by this document is within the purpose of the
appropriation to which it is to be charged and that there is an unencumbered balance of
anticipated revenue appropriated for payment of same.

County Auditor

Date
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Notice and Instructions to Bidders/Vendors

Regarding Sections 285.525 through 285.550 RSMO, Effective January 1, 2009 and Section 292.675
RSMO, Effective August 28, 2009

Effective January 1, 2009 and pursuant to the State of Missouri's RSMO 285.530 (1), No business entity or
employer shall knowingly employ, hire for employment, or continue to employ an unauthorized alien to
perform work within the state of Missouri.

As a condition for the award of any contract or grant in excess of five thousand dollars by the state or by any
political subdivision of the state (e.g., Cass County, Mo.) to a business entity, the business entity (Company)
shall, by swom affidavit and provision of documentation, affirm its enroliment and participation in a federal
work authorization program with respect to the employees working in connection with the contracted
services. Every such business entity shall sign an affidavit affirming that it does not knowingly employ any
person who is an unauthorized alien in connection with the contracted services. [RSMO 285.530 2)]

RSMO 285.530 pertains to all solicitations for services over $5,000. RSMO 285.530 does not apply to
solicitations for commodities only. If a salicitation is for services and commodities, RSMO 285.530 applies if
the services portion of the solicitation is over $5,000.

Cass County, Missouri, in order to comply with sections 285.525 through 285.550 RSMO, requires as a
condition for the award of any contract or grant in excess of five thousand dollars or any public works project
contract, the contractor shall submit the following documents:

Required Affidavit for Contracts over $5,000.00 (US) - Effective 1-1-2008, Company shall comply with
the provisions of Section 285.525 through 285.550 R.S.Mo. Contract award is contingent on Company
providing an acceptable notarized affidavit stating:

1. that Company is enrolled in and participates in a federal work authorization program with respect to
the employees working in connection with the contracted services; and

2. that Company does not knowingly employ any person who is an unauthorized alien in connection the
contracted services.

Additionally, Company must provide documentation evidencing current enrcliment in a federal work

authorization program (e.g. electronic signature page from E-Verify program's Memo of Understanding
(MOU). See attached sample

Cass Qounty encourages companies that are not already enrolied and participating in a federal work
author_uation program to do so. E-Verify is an example of this type of program. Information regarding E-Verify
is available at http:/mwww.uscis.qov/ or by calling 800-375-5283.
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| SEE ATTACHMENT |

________________ 1

Part 9: ATTACHMENT |

Affidavit of Compliance with Section 285.500 R.S.Mo., Et Seq.
For all Agreements in excess of $5,000.00.
Effective January 1, 2009

STATE OF )
) ss.
COUNTY OF )

Before me, the undersigned Notary Public, in and for the County of
State of . personally appeared {Name)

who is (Title) of
(Name of company),(a corporation), (a partnership), (a sole proprietorship), (a limited liability
company), and is authorized to make this affidavit, and being duly sworn upon oath deposes and
says as follows:

(1) that said company is enrolled in and participates in a federal work
authorization program with respect to the employees working in connection
with the contracted services; and

(2) that said company does not knowingly employ any person who is an
unauthorized alien in connection with the contracted services.

The terms used in this affidavit shall have the meaning set forth in Section 285.500 R.S.Mo., et
seq.

Documentation of participation in a federal work authorization program is attached to this
affidavit.

Signature

Name:

Subscribed and sworn to before me this day of

Notary Public

My commission expires:
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ATTACHMENT II

Company ID Number:

The foregoing constitutes the full agreement on this subject between the SSA, DHS (Department
of Homeland Security), and the Employer.

The individuals whose signatures appear below represent that they are authorized to enter into
this MOU on behalf of the Employer and DHS respectively.

To be accepted as a participant in E-Verify, you should only sign the Employer's Section of the
signature page. If you have any questions, contact E- Verify Operations at 888-464-4218.

Employer, Your Company Name

John Doe
Name (Please type or print) Title ©>©
Electronically Signed ' 01/01/2009 @

e Y q®
. S &

Department of Homeland Security -Divisi

USCIS Verification Division

Name (Please type or print) @@ Title

Electronically Signed . @ 01/01/2009

Signature @j\g Date

&
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Part 10: Additional Terms and Conditions
PREPARATION OF BIDS

Bidders are expected to examine the specifications, delivery schedule, bid prices and all instructions of
the IFB. Failure to do so will be at bidder's risk. In case of an error in extension, the unit price (s) will

govem.

Bidders are responsible for examination of drawings, specifications, schedules and instructions. Failure
to do so will be at the Bidders risk.

Each Bidder shall furnish the information required by the invitation. The Bidder shall sign all required
documents. All deletions and erasures shall be initialed.

Any manufacturer's names, trade names, brand names, information and/or catalog numbers listed in a
specification are for informational purposes only, and are not intended to limit competition. The bidder
may offer any brand which meets or exceeds the specification for any item. If bids are based on
equivalent products, indicate on the bid form the manufacturer's name and model number. The bidder
shall explain in detail the reasons why the proposed equivalent will meet the specifications and not be
considered an exception thereto. Bids which do not comply with these requirements are subject to
rejection. Bids lacking any written indication of intent to bid an alternate brand will be received and
considered in complete compliance with the specifications as listed on the bid forms.

All supplies and equipment offered in a bid must be new and of current production unless the IFB
clearly specifies that used or re-conditioned supplies or equipment may be offered.

Firm prices shall be bid and include all packing, handling, and shipping charges.

. Alternate bids for supplies or services other than specified shall not be considered unless authorized by
invitation.

Unless otherwise indicated, prices quoted shall be firm for acceptance for ninety days from bid opening
and for the specified contract period.

Cass County, Missouri does not pay federal excise and sales tax on direct purchases of tangible
personal property.

MODIFICATION OR WITHDRAWL OF BIDS

A bid may be modified or withdrawn by written notice received prior to the official closing date and time
specified. A bid may also be withdrawn or modified in person by the bidder or his authorized
representative provided proper identification is presented before the official closing date and time.
Verbal phone requests to withdraw or modify a bid will not be considered.

After official closing date and time, no bid may be modified or withdrawn.

NO BIDS AND FUTURE SOLICITATIONS
If no bid is to be submitted, the bid should be marked "NO BID" and returned in order to maintain the
bidders name in file for future solicitations. If a bidder fails to respond to a reasonable number of bids

without returning a "NO BID", the County reserves the right to delete the bidder from the vendor file for
future solicitations.
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BID OPENING

Bid openings are public on the date and at the time specified on the bid form. It is the bidder's
responsibility to assure that the bid is delivered by the proper time to the office of the County
Commission. Bids which for any reason are not so delivered will not be considered. Offers by telegram,
telephone, or facsimile will not be acceptable. Bid files may be examined during normal working hours
by appointment. Bid tabulations will not be provided by telephone.

AWARDS

By virtue of statutory authority, a preference will be given to materials, products, supplies, provisions
and all other articles produced, manufactured, made or grown within the State of Missouri, when all
other factors are equal.

Cash discounts for prompt payment of invoices will not be considered in the evaluation of prices.
However, such discounts are encouraged to motivate prompt payment.

As the best interest of Cass County may require, the right is reserved to make awards by item, group of
items, all or none or a combination thereof, with one or more suppliers; to reject any and all bids, or
waive any minor irregularity or technicality in bids received.

- Awards will be made to the bidder whose bid (1) meets the specifications and all other requirements of
the IFB, and (2) is the lowest and best bid, considering price, responsibility of the bidder and all other
relevant factors. All awards will be made by written notification from the County.

Each bid received with the understanding that the acceptance in writing by Cass County of the offer to
furnish any or all materials, equipment, supplies or services described therein shall constitute a contract
between the bidder and Cass County and shall bind the bidder to fumish and deliver at the price in
accordance with the conditions of said accepted bid and detailed specifications.

CLARIFICATION OF REQUIREMENTS

It is the intent and purpose of Cass County, Missouri that this request permits competitive bidding. It
shall be the bidder's responsibility to advise the County if any language, requirements, etc. or any
combinations thereof, inadvertently restricts or limits the requirements stated in this IFB to a single
source. Such notification must be submitted in writing and must be received by the County not later than
five (5) days prior to the closing date. A review will be made of any such notifications.

TERMS AND CONDITIONS OF PURCHASE

BINDING CONTRACT: A document in the form of a written purchase order or “Notice of Contract
Award®, signed by the seller and countersigned by the County shall constitute a binding contract, and
the language of the contract shall govern in the event of a conflict with Sellers submitted bid or
proposal.

The written contract or purchase order shall express the complete agreement of the parties,
and performance shall be governed solely by the terms and conditions contained therein.
Changes, additions or modifications thereto must be in writing and approved by the County.

QUANTITIES: Cass County, Missouri (hereafter referred to as County) shall assume no obligation for
articles or materials shipped in excess of the quantity ordered. Unauthorized quantities are subject to
the county's rejection and shall be returned at the seller's expense.
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Successful contractor will guarantee an adequate number of Assessment Lists to meet the needs for )
both mailings and intemal office use. In the event of a shortage, supplier will guarantee makeup quantity
at the same cost per unit as original bid. Overruns, if included will not exceed 1% of the quantity of
forms and envelopes ordered. Unauthorized quantities are subject to the county's rejection and shall be
returned at the seller's expense.

QUALITY" Ink Density and Registration must be consistent in all colors on both sides of the Assessment
Lists. No material received by the county pursuant to the contract shall be deemed accepted until the
county has had reasonable opportunity to inspect said material. All material which is discovered to be
defective or which does not conform to the warranty of the seller upon inspection or at any later time, if
the defect contained in the material were not reasonably ascertainable upon the initial inspection, may
be returned at the seller's expense for full credit or replacement. Such right-to —retum offer to the county
arising from the county’s receipt of defective goods shall not exclude any other legal equitable or
contractual remedies the county may have therefore.

DELIVERY: If deliveries are not made within a reasonable time, the County reserves the right to cancel
or to purchase materials and/or services elsewhere. Seller may be liable for re-procurement cost.

SHIPMENT: Deliveries shall be F.0.B. destination unless otherwise specified by the county.

INVOICES: An original and remittance copy of the invoice shall be submitted to the County Assessor's
Office and shall show the Cass County purchase order number and contain full descriptive information
of goods and/or services furnished. Each invoice must be itemized in accordance with items listed on
the contract. Failure to comply with these requirements will delay processing of invoices for payment.
Payment for all goods and services shall be made in arrears. The county will not make any advance
deposits. Payment shall be issued thirty (30) days from invoice date, or from final acceptance of goods,
whichever is later.

INSPECTION AND ACCEPTANCE: No material received by the county pursuant to the contract shall
be deemed accepted until the county has had reasonable opportunity to inspect said material. All
material which is discovered to be defective or which does not conform to the warranty of the seller
upon inspection or at any later time, if the defects contained in the material were not reasonably
ascertainable upon the initial inspection, may be retumed at the seller's expense for full credit or
replacement. Such right-to-return offer to the county arising from the county’s receipt of defective goods
shall not exclude any other legal, equitable or contractual remedies the county may have therefore.

WARRANTY: Seller expressly warrants that all articles, materials, work, and services covered by the
contract will conform to each and every specification, drawing, sample or other description which is
furnished to or adopted by the County, and that they will be fit and sufficient for the purpose intended,
merchantable, of good material and workmanship, and free from defect. Such warranty shall survive
delivery and shall not be deemed waived either by reason of the county’s acceptance of said materials
or goods, or by payment for them.

PATENTS: Seller guarantees that the sale or use of the articles described herein will not infringe upon
any U.S. or foreign patent, and Seller covenants that he will, at his own expense, defend every suit
which may be brought against the county, or those using the county’s product for any alleged
infringement of any patent by reason of the sale or use of such articles, and Seller agrees that he will
pay all costs, damages, and profits recoverable in such suit.

BANKRUPTCY OR INSOLVENCY: In the event of any proceedings by or against either party, or for the
appointment of a receiver or trustee or an assignee for the benefit of creditors, of the property of Seller,
or in the event of breach of any of the terms hereof including the warranties of the seller, the county
may cancel the contract or affirm the contract and hold Seller responsible in damages.

Page 27 of 29



COMPLIANCE WITH APPLICABLE LAWS: The seller warrants it has complied with all applicable laws,
rules and ordinances of the United States, or any state, municipality or any other governmental authority

or agency in the manufacture or sale of the items and services covered by the contract, including, but
not limited to all provisions of the Fair Labor Standards Act of 1938, as amended.

INTERPRETATION OF CONTRACT AND ASSIGNMENTS: The contract shall be construed according
to the laws of the State of Missouri. The contract or any rights, obligations, or duties hereunder may not
be assigned by the seller without the county's written consent, and any attempted assignment without
such consent shall be void.

TERMINATION OF CONTRACT: The County reserves the right to terminate any contract at any time if
the provisions of the contract are violated by the contractor or any of his subcontractors, in the sole
judgment and discretion of the county. If the contract is so terminated, the county may purchase upon
such terms and in such manner as the County may deem appropriate, supplies or services similar to
those so terminated, and the contractor will be liable for additional costs occasioned thereby.

NON-DISCRIMINATION IN EMPLOYMENT: In connection with the fumnishing of supplies or
performance of work under the contract, Contractor agrees to comply with the Fair Labor Standards Act,
Fair Employment Practices, Equal Opportunity Employment Act, and all other applicable federal and
state laws, and further agrees to insert the foregoing provisions in all subcontracts awarded hereunder.

PERFORMANCE BONDS: If required as condition for contract award, the amount of a performance
bond will be described in the IFB at the time of issuance. The performance bond must be issued for
amount specified by a surety company, or secured with a cashier's check, certified check, cash, bank
draft, or irrevocable letter of credit. No annual bid or performance bonds will be accepted unless
otherwise indicated in the IFB.

TJAX EXEMPT: Cass County, Missouri is exempt from state sales tax under Missouri Constitutional
Provisions and is exempt from Federal Excise Tax by Title 25, U.S. Code annotated.

UNIFORM COMMERCIAL CODE: The purchase agreement shall be governed by the Missouri Uniform
Commercial Code as adopted and in force on the date of the agreement, and both parties shall have all
remedies afforded to each of them by the Missouri U.C.C. except as specifically modified within the
agreement.
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PART 11: BID DOCUMENT CHECKLIST

This form is used by the County Purchasing Department to assure that all requested documents have been
received and reviewed. Please return this page with your sealed bid. Note: This checklist may also benefit
the bidder to assure submission of required documents or information.

For this bid submission, you are required to include:

[=]

o

Completed & signed bid document
Attachment I: Affidavit of Compliance

Attachment II: Federal Work Authorization Memorandum Of Understanding — E-Verify
Addenda to Specifications for Pricing Section

References

Physical samples of products provided to references

Certificate of authority to transact business/certificate of good standing
List of Subcontractors

Paid Receipt for County Personal Property Taxes from prior year
County Business License

Insurance: worker's compensation/unemployment compensation)

Insurance: Liability / Errors and Omissions

County Purchasing Dept. Use Only:
[ ] All documents have been examined and conform to requirements.

Date:

Initials:
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ATTACHMENT |

Affidavit of Compliance with Section 285.500 R.S.Mo., Et Seq.
For all Agreements in excess of $5,000.00.

Effective January 1, 2009
STATE OF MISSOURI )
) ss.
COUNTY OF GREENE }

Before me, the undersigned Notary Public, in and for the County of Greene, State of Missouri,
personally appeared C ristophet \Ce.(Narme)

who is 50 rest dee WF (Title) of Edward J. Rice Company, Inc.
(Name of company),(a corporation), (a partnership), (a sole proprietorship), (a limited liability
company), and is authorized to make this affidavit, and being duly sworn upon oath deposes and
says as follows:

(1) that said company is enrolled in and participates in a federal work
authorization program with respect to the employees working in connection
with the contracted services; and

(2) that said company does not knowingly employ any person who is an
unauthorized alien in connection with the contracted services.

The terms used in this affidavit shall have the meaning set forth in Section 285.500 R.S.Mo., et
seq.

Documentation of participation in a federal work authorization program js attached to this
affidavit.

Signature

Name:ﬁA’f:F{’rﬂ/lfr RZ'C-Q.

Subscribed and sworn to before me this 17+ day of SC-P lember  201Y

JM/\W

Notary Public

My commission expires: |O - (5 ~1¥




Al Wb SEC,
£ -Verify @
s R e e e e e ] B - VER L P Y 13 A SRRAVICK OF DS
Company ID Number: 259054

To be accepted as a participant in E-Verify, you should only sign the Employer’s Section
of the signature page. If you have any questions, contact E-Verify at 888-464-4218.

Employer EDWARD J RICE COMPANY INC

Christopher Rice

Name (Please Type or Print) Title
Electronically Signed 09/30/2009
Signature Date

Department of Homeland Security — Verification Division

USCIS Verification Division

Name (Please Type or Prinf) Title
Electronically Signed 09/30/2009
Signature Date
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Addenda to Specifications
For Pricing Section (see pg. 11)

Line #1:

Consulting Services: (If Applicable) Our rate is $60.00 per hour for up to 4 (four) hours’
time. The county will only be invoiced for the actual number of hours spent.

Line #2:

Software Development: (If Applicable) This feature is not included in the current bid.
Our rate is $125.00 per hour for systems analysis and application development.

Line #3

Address Management Services: Please refer to the itemized list of Address
Management Services and the cost for each service. Unit prices are guaranteed,
however quantities are estimates only. The county will only be invoiced for the actual
number of records processed.

Line #8 & #12

Postage Costs: Postage estimates are current as of the date of the bid, and are based
on historical averages presorting to the 5-digit and 3-digit levels. Final postage costs will
reflect the postage rates in effect at the time of mailing. Exact postage costs will be
calculated upon receipt of final mailing data and can be verified after the mailing with
the USPS postage statement. A prepayment for postage may be required.




REFERENCES

Bidder shall submit as a part of the bid proposal a minimum of four (4) references with the names of the offices
served, office holders, addresses, telephone numbers and dates that services were provided.

Attach to this Bid: Design samples and documents containing detailed descriptions of the services provided.

Name: Greene County Assessor's Office Name: Johnson County Clerk

Address: 940 N Boonville Name2: 300 N Holden St :
Springfield, MO 65802 Warrensburg, MO 64093

Tel No: 417-868-4101 Tel No.: 660-747-9822

Email:  gspangenberg@areenecountymo.org Email: mreynolds@jocoassessor.com

Contact: Rick Kessinger Contact: Mark Reynolds

Date of Service: 2012 thru current Date of Service: 2001 thru current

Name: Jasper County Clerk's Office Name: Franklin County Assessor

Address: 302 S Main Street Ste 201 Address: 400 E Locust St Rm 1058
Carthage, MO 64836 Union, MO 63084

Tel No.: 417-625-4356 Tel No.: 636-583-6348

Email:  |perrv@jaspercounty.org Email:  sbamhart@franklinmo.net

Contact: Connie Hoover Contact: Tom Copeland_

Date of Service: 2001 thru current Date of Service: 2013 thru current

Bidder's Name: Edward J Rice Company, Inc.



Jason Kander =

Secretary of State i%

CORPORATION DIVISION o]
CERTIFICATE OF GOOD STANDING

I, JASON KANDER, Secretary of State of the State of Missouri, do hereby certify that the records in my
office and in my care and custody reveal that

EDWARD J. RICE CO., INC.
00316815

was created under the laws of this State on the 30th day of June, 1988, and is in good standing, having
fully complied with all requirements of this office.
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IN TESTIMONY WHEREOF, I hereunto set my hand and
cause to be affixed the GREAT SEAL of the State of

| Missouri. Done at the City of Jefferson, this 15th day of
=== July, 2015.

ol

£ s 2@&%

Secretafyof Sfate

Centification Number: CERT-07152015-0050




Subcontractors

Subcontractor #1: Central States Business Forms

Subcontractor #2: Love Envelopes






State of Missouri

MISSOURI RETAIL SALES LICENSE

LICENSEE: : LICENSE ISSUED:

EDWARD J RICE CO INC . DECEMBER 21, 1994
. 952 E TRAFFICWAY -
SPRINGFIELD - MO 65802

EDWARD J RICE CO INC

MISSOURI TAX IDENTIFICATION NUMBER: 10285741

tis THE ISSUANCE OF THIS LICENSE IS CONTINGENT UPON THE LICENSEE'S
-t COMPLIANCE IN ALL RESPECTS WITH THE REQUIREMENTS OF CHAPTER 144,
N RSMO, AND THE RULES PROMULGATED THEREUNDER.

’_é . THIS LICENSE IS VALID UNTIL CANCELLED AND SURRENDERED BY THE
% . LICENSEE OR REVOKED BY THE DIRECTOR OF REVENUE.

THIS LICENSE MUST BE PROMINENTLY DISPLAYED IN THE PLACE OF BUSINESS,

DIRECTOR OF REVENUE

v fDE

THIS BUSINESS IS REGISTERED INSIDE THE CITY LIMITS OF :
SPRINGFIELD IN THE COUNTY OF GREENE AND YOU ARE
LIABLE TO COLLECT AND REMIT ALL APPLICABLE STATE AND LOCAL SALES
TAXES. :

. S—— THIS LICENSE IS NOT £SSIGNABLE OR TRANSFERABLE_
i SIS ;

il

A e Bt 4
22 el s
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l?iggqse Number _86.01862‘ pACTA 35 County MerChantchense x : : 2015
State Sales Tax Number: 10285741 - Greene County Missouri 2

Display in Business Area
Valid January - December 2015 " Paid 11-07-2014

Amount $25.00
Receipt 1047

_ The state of Missouri, to all who shall see these presents. greeling:
_know ye that the said merchant or manufacturer is hereby authorized to
vend.goods, wares and merchandise at any one place within said
county, for the current year ending December 31st.

Type of Business: CR

Business Localion: 2305-B EQLIVECT

EDWARD J RICE CO INC In testimony, | Richard T. Struckhoff, Clerk of the County Cemmission

of Greene County, have alfixed the seal of said Commisslon, the date
validated hereon.
PO BOX 1398
SPRINGFIELD, MO 65801 Scott Payne, Collector
! 940 N Boonville Ave

Springfield, Mo. 65802
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'UNITED FIRE & CASUALTY COMPANY
PO Box 73909, Cedar Rapids, IA 52407 POLICYNUMBER:_ 60047405

ACCOUNT NUMBER:3000033333
DIRECT BILL =

issUEDATE_ 05-06-2015 EKK rerLacementor 0101 60047405 POLICY SUMMARY

NAMED EDWARD J RICE CO INC AGENCY & CODE 081000
INSURED NIXON-LINDSTROM INSURANCE
AND S01 EAST BATTLEFIELD
MAILING BOX 1398
ADDRESS SPRINGFIELD MO _65801-1398 SPRINGFIELD MO 65807
POLICY FROM: 06-04-2015 TO: 06-04-2016
PERIOD:
The insurance afforded under any coverage part is only in the amounts and to the extent set forth In such coverage part, subject to all terms of the policy
having reference thereto. .
UNI-PAK POLICY
COVERAGE PARTS . PREMIUMS
PREMIERPRO $ 858.00
WORKERS COMPENSATION $ 1,105.00
TOTAL ADVANCE PREMIUM ) $ 1,963.00
This Policy Summary supersedes and ‘replaces any preceding X

Summery bearing the same pollcy number for this polcy period. (COUNTERSIGNED BY AUTHORIZED REPRESENTATIVE)

IL7018 12 92 INSURED COPY



0101

"UNITED FIRE & CASUALTY COMPANY
PO Box 73909, Cedar Rapids, IA 52407

POLICY NUMBER: 60047405

ACCOUNT NUMBER:3000033333 (2) PREMIERPRO PREMIERPRO COVERAGE PART
DIRECT BILL -
SSUECATE 05-06-2015 EKK REPUCEMENTOF 010] 60047405 DECLARATIONS RENEWAL EXTENSION
NAMED EDWARD J RICE CO INC AGENCY & CODE 081000
INSURED NIXON-LINDSTROM INSURANCE
AND 801 EAST BATTLEFIELD
MAILING BOX 1398
ADDRESS SPRINGFIELD MO 65801-1398 SPRINGFIELD MO 65807
POLICY 12:01 AM. Standard time FROM: 06-04-2015 TO: 06-04-2016
PERIOD: And for successive policy periods as stated below. |
We will provide the insurance described in this policy in retum for the premium and compliance with all applicable policy provisions. If we elect to continue this
insurance, we will renew this policy if you pay the required renewal premium for each successive policy period, subject to our premiums, rules and forms then in effect.
You must pay us prior to the end of the current policy period or else this policy will terminate after any statutorily required notices are mailed to you. An insufficient
il t
FORM OF BUSINESS:  ___ Individual — Joint Venture __ Partnership _X Corporation __ Other —— e o ]
PREM/ T — amrer . T
BLDG DESCRIBED PREMISES AND COVERAGES INSURANCE PREMIUM
HIRED/NON OWNED AUTO 109
PRINTERS ERRORS & OMISSIONS 88
01 012305 E OLIVE CT STE B )
SPRINGFIELD MO 65802-2252
JOISTED MASONRY
PRINTER OFFICE
YOUR BUSINESS PERSONAL PROPERTY 180,500 369
Special Causes of Loss
Replacement Cost
LIABILITY 264
EQUIPMENT BREAKDOWN Incl
BUSINESS INCOME ORDINARY PAYROLL g |
Number of Days: 360
CONTINUED ON BP7124
PROPERTY DEDUCTIBLE § 500 | |
PERSONAL PROPERTY INFLATION GUARD % 4%
ABBREVIATIONS: BLDG=BUILDING DED=DEDUCTIBLE _PREM=PREMISES _MC=MERIT CREDIT INCL = INCLUDED
LIABILITY AND MEDICAL EXPENSE LIMITS OF INSURANCE
e N e S P T e D
. (Per Person Or Organization) OCCURRENCE
$ 2,000,000 |$ 2,000,000 |* 1,000,000 f* 1,000,000 [$ 100,000 (% 5,000
Premium Charge Forms Advance Premium Premium Charge Forms Advance Premium
SEE UW7002
Other Forms SEE UW7002
AMEND REASON:
PREMIUM FOR THIS COVERAGE PART $ 858
Endorsement Adjustment Premium $
This Declarations Page supersedes and replaces any preceding X
dechrations page bearing the same pollcy number for this policy period. (COUNTERSIGNED BY AUTHORIZED REPRESENTATIVE)

BP71231213 INSURED COPY



0101 06-04-2015

POLICY NUMBER: 60047405
PREMIERPRO COVERAGE PART | SUPPLEMENTAL DECLARATIONS - PROPERTY
PREM/ : LIMIT OF
BLDG _DESCRIBED PREMISES AND COVERAGES INSURANCE PREMIUM
01 0l CONTINUED
ADDITIONAL INTEREST - Loss Payable
COMMERCE BANK
PO BOX 2817
SPRINGFIELD MO 65801-2817
Certified Acts of Terrorism Coverage 17

BP 71 24 01 10

INSURED COPY



0lo01

" UNITED FIRE & CASUALTY COMPANY

PO Box 73909, Cedar Rapids, IA 52407 POLICY NUMBER: 60047405
’ACCOUNT NUMBER:3000033333 (2) WORKERS COMPENSATION
DIRECT BILL =~ WORKERS COMPENSATION COVERAGE PAR1
ISSUEDATE 05~-06-2015 EKK REPLACEMENTOF 0101 60047405 DECLARATIONS RENEWAL EXTENSION
1. NAMED EDWARD J RICE CO INC AGENCY & CODE 081000
INSURED NIXON-LINDSTROM INSURANCE
AND 901 EAST BATTLEFIELD
MAILING BOX 1398
ADDRESS SPRINGFIE]_L__D MO 65801-1398 SPRINGFIJELD' MO 65807
2 POLICY ‘ FROM: 06~04-2015 TG 06-04-2016

PERIOD:  12:01 AM. Standard time . . .
And for successive policy periods as stated below.

ill provide the insur. described in this policy in. returp f the premium and compliance with gll licable policy prpvisiol :
}?Ig_v‘eN lelae:t?‘t’o f'::f.mgrme tlﬁg?lensurance, we \B‘HF r%nevx Qq's PO IQ:Y olf you l?Mi\.r t#e requgre&n tpenewal prem?umapPor eachpschegsg'a pPol lsév
glquod, subject to our premiums, rules and forms thgn in-effect You must pay us prior to the end of the current policy J:eraé)d or else

is_policy will terminate after any statutorily re uired notices are mailed to A ficient funds check is not consi ere 'ment.

ou. An insuf
INFORMATION PAGE

FEDERAL EMPLOYER'S IDENTIFICATION NUMBER: 43-1485785
THE INSURED IS A CORPORATION

3A. WORKERS COMPENSATION INSURANCE: PART ONE OF THE POLICY APPLIES TO THE
WORKERS COMPENSATION LAW OF THE STATES LISTED HERE: MISSOURI

3B. EMPLOYERS LIABILITY INSURANCE: PART TWO OF THE POLICY APPLIES TO WORK IN :
EACH STATE LISTED IN ITEM 3a. )
THE LIMITS OF OUR LIABILITY UNDER PART TWO ARE:

BODILY INJURY BY ACCIDENT $ 500,000 EACH ACCIDENT
BODILY INJURY BY DISEASE $ 500,000 POLICY LIMIT
BODILY INJURY BY DISEASE S 500,000 EACH EMPLOYEE

3C. OTHER STATES INSURANCE: PART THREE OF THE POLICY APPLIES TO ALL STATES
EXCEPT ARIZONA, CONNECTICUT, DELAWARE, FLORIDA, GEORGIA, HAWAII, IDAHO,
MAINE, MASSACHUSETTS, NEW HAMPSHIRE, NORTH CAROLINA, NORTH DAKOTA, OHIO,
RHODE ISLAND, VERMONT, VIRGINIA, WASHINGTON, WEST VIRGINIA, WYOMING,
AND STATES DESIGNATED IN ITEM 3A,AND PUERTO RICO.

4. THE PREMIUM FOR THIS POLICY WILL BE DETERMINED BY OUR MANUALS OF RULES,
CLASSIFICATIONS, RATES AND RATING PLANS. ALL INFORMATION REQUIRED BELOW
CONTINUED ON WC-28

3D. Premium Charge Forms Advance Premium Premium Charge Forms Advance Premium |

SEE UW7002

3D. Other Forms SEE UW7002

AMEND REASON:

PREMIUM FOR THIS COVERAGE PART $ 1,105
Endorsement Adjustment Premium $
This Declarations Page supersedes and replaces any Preceding X

dac,lg'aations Page bearing the same policy number for this policy
peri

{COUNTERSIGNED BY AUTHORIZED REPRESENTATIVE)

WC-2 (05-95) INSURED COPY



0101 06-04-2015

INSURED COPY

POLICY NUMBER: 60047405
e
WORKERS COMPENSATION AND EMPLOYERS LIABILITY SUPPLEMENTAL DECLARATIONS
Premium Basis Rate Per Estimated
Total Estimated $100 of Annual
Annual Remuneration | Remuneration Premium
CONTINUED
IS SUBJECT TO VERIFICATION AND CHANGE BY AUDIT.
MO LOC# 01
2305 E OLIVE CT STE B
SPRINGFIELD, MO 65802~2252
8742 SALESPERSONS OR COLLECTORS-OUTSIDE 130,979 «440 576
8810 CLERICAL OFVFICE EMPLOYEES NOC 127,279 .180 229
MO - S807 EHPLDYI}‘RS LIABILITY INCREASED LIMITS .008 6
MO - 9848 BALANCE TO MIN PREM-EMP LIAB INCR LIM 69
HO - SECOND INJURY FUND SURCHARGE 56
MO - 9740 TERRORISN ' .017 44
MO - 0900 EXPENSE CONSTANT 125
MO - MINIMUM PREMIUM $300
WC-2s (01 95)



0l01 06-04-2015

POLICY NUMBER: 60047405

FORMS SUPPLEMENTAL DECLARATIONS

the declarations.

Other Forms

ST1025WC(04-92)
*ST1034WC(05-07)
=ST1186WC (02-98)
*ST1418(08-04)
*ST1644(01-12)
*WC000000C (01-15)

WC000114(01-14)

WC000419 (01-01)

WC000422A-(09-08)
*WC2(05-95)

*WC2S (01-95)
WC240302(01-14)
WC240406C(08-05)
WC240601EB (01-95)
WC240602B (07-06)
WC240604 (07-99)

The following coverage form(s) govern Coverage that is not limited to any
specific state even though they are specifically listed in only one state in

Applicable to the state of Missouri

WORK COMP & EMPLOYERS LIAB INSURANCE POLICY

A FEW MINUTES NOW CAN SAVE YOU MONEY

WORK PLACE SAFETY POLICYHOLDER NOTICE
MO-UNITED FIRE GROUP-WORK PLACE SAFETY

POLICY WEBSITE STUFFER

WORK COMP & EMPLOYERS LIAB INS POLICY
NOTIFICATION OF PENDING LAW CHG-TERRORISM
PREMIUM DUE DATE END

TERRORISM RISK INS PROGRAM REAUTHORIZATION ACT
WORK COMP DEC

WORK COMP SUPPLEMENTAL DEC

MO-NOTIFICATION ADDL MESOTHELIOMA BENEFITS END
MO-EMPLOYER PAID MED END

MO-CANCEL & NONRENEW END

MO-PROP & CASUALTY GUARANTY

MO-AMENDATORY END

UW 7002 04 96

INSURED COPY




C F S ENGINEERS

cfse.com One Vision. One Team. One Call.
July 14, 2016 ne st

2930 SW Woodside Drive
Topeka, Kansas 66614
(785) 272-4706 Office

(785) 272-4736 Fax

cfse.com 5 0
Cass County Board of Commissioners
Other Offices: Cass County Courthouse
KKansas City, Kansas 102 E. Wall Street
Lawrence, Kansas 5 E
Kansas City, Missouri Harrisonville, MO 64701

Branson, Missouri
Springfield, Missouri
Jefferson City, Missouri

Re: Cass County, Missouri
School Road & Hubach Hill Road Repair Project
CF&S No. 16-5051

Dear Commissioners:

We have reviewed all bids which were opened on July 14, 2016 for the above referenced
project. Bids were received from the following;

TASCO, LLC $88,130.00

Kenneth M. Blair, P.E.
Chairman
Enclosed is the original bid and copies of the tabulation of bids.
Robert S. Chambers, P.E.
President-Treasurer i . i )
It is our recommendation that the contract be rebid at a later date due to the high bid and

Sabin A. Yafez, P.E. On]y one bidder.
Senior Vice President-Secretary

Kevin K. Holland, P.E.
Vice President Respectfully,

Daniel W. Holloway, PE. Cook, Flatt & Strobel Engineers, P.A.

Vice President

Charles C. LePage, P.E.
Vice President

Lance W, Scott, P.E.
Vice President

Robert S. Chambers, P.E.

Enclosures
Associates:
Aaron Gaspers, PE.
Mike Morrisey, PE. :
Gene Peterson, PE. Ce: TASCO, LLC : .
Todd Polk, PE. Terry Faulkenberry, Road & Bridge Superintendent

William Stafford, PE.
Richard Walker, PE.
Lucas Williams, PE.



NOTICE OF A TE
A ED VALUATION

(18T REPORT BEFORE B.O.E. 7-15-2016)

As required by Section 137.245.3, |, Michael J. Vinck, County Clerk of Cass County, State of Missouri,
do hereby certify that the following is the Aggregate Assessed Valuation of the

CASS COUNTY

a political subdivision in Cass County, for the year 2016 as shown on the assessment lists on
JUNE, 20 2016. Included are state and local railroad and utility valuations as reported by the
State Tax Commission and the Cass County Assessor for your political subdivision.

Real Estate, Residential - $ 915,317,965
Real Estate, Agricultural - 22,967,910
Real Estate, Commercial - 145,819,708
Real Estate, Local Utilities - 4,050,157
Real Estate, State Utilities - 107,297,074
TOTAL REAL ESTATE - $ 1,195,452,814
Personal Property - $ 244,547 791
Personal Property, Local Utilities - 4,868,023
Personal Property, State Ultilities - 15,021,541
TOTAL PERSONAL Property - $ 264,437,355
TOTAL ASSESSED VALUE - $ 1,459,890,169

This information is transmitted to assist you in complying with Section 67.110, RSMo, which requires that
notice be given and public hearings held before tax rates are set. The above figures include state and locally
assessed railroad and utility valuations that have been prepared by the County Clerk’s Office.

New Construction and Improvements

The following data has been provided by the County Assessor’s Office:

Related to Real Estate - $ 18,238,170
Increase in Personal Property- 1,064,975
TOTAL - $ 19,303,145

In witness whereof, | have hereunto set my hand and affixed the seal of the County Commission
of Cass County at my office in Harrisonville this 15th day of July, 2016

/
mVC‘/L\an g\ \fw\(\h

Michael J. Vinck
Cass County Clerk




NOTICE OF AGGREGATE
ASSESSED VALUATION

(18T REPORT BEFORE B.O.E. 7-15-2016)

As required by Section 137.245.3, |, Michael J. Vinck, County Clerk of Cass County, State of Missouri,
do hereby certify that the following is the Aggregate Assessed Valuation of the

CASS COUNTY ROAD AND BRIDGE

a political subdivision in Cass County, for the year 2016 as shown on the assessment lists on
JUNE, 20 2016. Included are state and local railroad and utility valuations as reported by the
State Tax Commission and the Cass County Assessor for your political subdivision.

Real Estate, Residential - $ 741,029,765
Real Estate, Agricultural - 22,028,560
Real Estate, Commercial - 115,217,890
Real Estate, Local Utilities - 3,324,216
Real Estate, State Ultilities - 95,217,492
TOTAL REAL ESTATE - $ 976,817,923
Personal Property - $ 199,573,138
Personal Property, Local Utilities - 4,274,544
Personal Property, State Utilities - 12,888,489
TOTAL PERSONAL Property - $ 216,736,171
TOTAL ASSESSED VALUE - $ 1,193,554,094

This information is transmitted to assist you in complying with Section 67.110, RSMo, which requires that
notice be given and public hearings held before tax rates are set. The above figures include state and locally
assessed railroad and utility valuations that have been prepared by the County Clerk’s Office.

New Construction and Improvements

The following data has been provided by the County Assessor’s Office:

Related to Real Estate - $ 16,148,829
Decrease in Personal Property- (1,149,261)
TOTAL - $ 14,999,568

In witness whereof, | have hereunto set my hand and affixed the seal of the County Commission
of Cass County at my office in Harrisonville this 15th day of July, 2016

/)
m,;x\jg ‘;{LUZ ! \/L%Qk_.

Michael J. Vinck
Cass County Clerk




8/°100'€S 00'€6S'L2 2. 65591 000 £1'055'6E LE¥09'/S ANNd FONYNILNIVIN HO1231102-065
90'6/6'€2 000 G0'959 000 000 LLLEZ'vE ANNd ONINIVYL ¥H310-585
000 000 000 000 000 000 LNVHD LNIJWIAOHCWI NOILDT 13 FLYLS-¥8S
000 000 000 000 000 000 1NVHO Il YAYH-£85
(88°/68'¢) 000 88°/68'¢ 000 000 000 LNVHD | VAYH-Z85
20'8l¥'201 ¥2'L8E'E 9/'9%.'052 00°000'GZ 20°9%5'182 000 ANN4 NOILDT13-18S
16'969'6 000 £0'€08'21 00'000'0Z 000 000052 ANNd AONIONILNOD Vd-695
00°066 000 000 000 00°066 000 19N0 INIWLYIHL IMA-79S
05GLLLL 000 00'¥E8'EL 000 0S5°GLL LI 00'vEQ'EL ANN4 IONIT0IA D1LSINOA-29S
££°128'6/ 000 00°S¥E 'GP 000 8618l /Y G£'286' L. 14N02 HNYa-19s
89'866'0F 000 000 000 8¢'808'¢ 0£06L'¢Cr aNNd 449371-095
25'8.0'S 000 LL 222’8 000 ££'282') 0£'895'Z 1 ANNd ONINIYYL ALLY SOHd-65S
58665 7L £2'6 GE'6.G'9 000 SZ Y6 Y 8L'vrZ'9L Yd - ANN4 XV.1 ININONIT13A-855
L0'20L'21 69461 26'6/6'6 000 £9'8EY'9 66'G08'Gl ANN4 ONITANVYH JALLYHLSININGY Yd-2565
526201 00'0 000 000 000 ¥5'262°01 aNN4 1SOd ONINIVYL 44143HS-955
0E'¥68'GL 000 €LEP0'6 000 00°8LL'S £0°028'61 ANNd DNINIVYL 44193FHS-655
2E615' LT 000 £T¥eT LS 000 00'068'701 GS'E68'661 ANNd ONIATOATY 4419THS-¥55
G9'€EL'GH1 000 vE/8L'LL 00'58 19'866'LE 8C/E8'%/ 1 ANN4d SS300¥d TIAID 44IHTHS €65
000 00°0 000 000 000 000 ANNd ONIYVYHS 318V.LIND3 1vd3a34-255
80°9€6'L 00'0 000 000 000 80°9€6'L LNVYO Y0019 INIWIDHOINI MY T¥D0T1-1S5S
¥0'GEL'YPE 68'G/1'/91 96'F¥.'1G0'G 8¥'G22'829'C ¥6'960'¥98'2 LPEEE L. ANN4 H3LNID 321LSNr LININIOHOANT MY 1-055
6. v79'69 000 62 €'yl 000 07'99L°LL 89'120'99 ANNd ALIYND3IS JLVIANNI-6PS
1G'62E'29%'L 000 62 0¥E'6LY 00°0 ¥5'6. 92°065'188'L AaNN4d 6102 3dY8-1£S
Lyl 000 000 000 000 Ll aNN4d 1102 34499-085
22 GR0'EY. Y 000 59'8¥L'L6Y 09°/E¥ 256 0£'626'221 160251y aNN4d 30IAY3S 1930 3dH9-626
G2 ZFE'G8S 000 000 000 a4 £8'862'685 ANN4 IAYISIY IDA1YE ANV AYOH-825
000 000 00°0 000 000 000 AaNNd ONIQTING SYHOM 2119Nd-225
2L'769'0L1 000 000 000 00'900'9 Z1'889'%91 aNNd 334 1OVdNI-926
¥2'980°L08 000 000 000 ¥€'/20'G01 06'850'969 ANN4 390149 1vy¥3a33-625
000 000 000 000 000 000 AaNNd4 ANOE QIN-#25
000 000 000 000 000 000 AaNN4 0102 3dH9-€25
OV ¥66 2LV 000 11'000'286 000 £1'862'225 8€'9€.'2€6 S3ILID 9% VID-225
(v cvi'9) 09 /E¥'256 6122586 000 £C9L5'vr0°L 000 ALNNOD %Y VIO-L25
9r'966'LLE'| £9'8¥ 95 ¥6£'986'C 000 £EESY ZPe'Ee Z2E'9v6'190'L 390d1¥9 ANY AvOu-025
§2°/50'62 00'0 000 000 000 62'250'52 MOYDST ¥OLDIT1T10/HOSSIASSY-L LG
SGBLP'ZEL'L 99'z21 90'129'G.5 000 ZGSLELLG G.'/¥8'96/ aNNd HOSS3ISSV-0LS
000 000 000 000 000 000 aNN4 WILSAS NOILYDIJISYD SSYWOIF-0Zy
000 000 GL'LES LOL 61'G65'821 96'G£6'ZE 000 aNN4 SYDO0IF/NID 141-0L¥
000 000 000 000 00°0 000 dN-LYVYLS ANYEAYOXg-2Z0y
000 000 000 000 000 000 ANN4 NYO1/ LNVYD HO31 ANVYEavoxg-00v
G8'09.'6 000 I1SBPL'Y 00°000°L1L 000 Zr0l6'g aNN4 TYLNIA/NOISIA ALNNOD-Z0}
2. GEZ'P06'L 8Y'Z¥Z'G50'E 69 FELOFL'E 08'LE6'0S 22 #20'L28'9 18°952'z72. ANNd INNIATY TVHINTD-L0L
9102 ‘0¢ aunp 1no SIN3W3sHNasIa NI S1dI303d S10Z ‘LE faquadag anNn4d
JONVIVE SHIASNYHL SHIJISNVAL JONVIVE
9L0Z ‘NNM-NYr 304 LNIWITLL3S HINOW XIS
HIUNSVYIYL ALNNOD SSYD MINSIHD IAILS (N0
SHINOISSIAWOD ALNNOD SSYD IHL 0L




31vd

d38NSYIHL ALNNOD SSVYO MITSIHO ‘M NIHAILS

S6'7/8'/82 00'68 6 £65'850'L 00'0 9 0¢€'12/ 86'6%2'529 SIV1OL

89'955'6¢ 00°0 000 000 000 89'065'6¢ dNOS ONINOZ
91615}l 000 €1°698'€8Y 000 LELIE08Y 86'9/0G) EYER)
00'G9€ 00'68 00'1¥8'E 000 TLTIBE 8z 82y moyos3|
SEELEY 000 1S Lvy 000 1025 6€8SL Y $334 GIWIVIONN
vL 1821 000 Y Sve'sL 000 000 91 229'€e} SN1dyns
2625Le 000 V. 8ZT Y 000 v2'822'Y 26251 T SAXVL ATHINOW
000 000 000 000 000 000 ONINTOATY T00HOS
05'SZL 2Ll 000 0E'9E1'6ES 000 £8°€I82ET 16 1vv'8Ly S3NI4 TOOHOS
000 000 621211 000 69°EE 0926111 X¥1 NOLLNLILSNI 1¥IONVNIJ

910Z ‘0€ eunf: 1n0 SIN3IW3suNESIa NI S1dI303Y §10Z ‘L€ Jaquiagaq SANNH LDV AONIDV-00L
___JONVIvE SHIISNVHL SHIISNYYL 3ONY1VE

£9°666'264'G| ANIWITLL3S H3d INIWLSIANI NV ONVH NO HSVD

00'G1 ANINLSNraY ONIGIIN SIIONYAIHISIA
(82 ¥87°76) SMO3HD ONIONVLSLINO 10NA3a
L¥'69/'GE8'GL SYNVE 11V 3ONVIVE TVL0L

00°000'6€6 91/0£/90 %Z0'} ZSELOVY OWTHL S1INUVIN TVLIdYD IOHIWNOD NI IONVIvE
00°000°000'2 91/0€/90 %050 VSELOYY v# 00 3OYIWWOD NI FONVIVE
00°000'69Z "L 91/0£/90 %590 SELOVY £# D 3D43IWNOD NI JONV1vE

- a3so1d %050 ¥S0.E90229 2# a0 30YINNOD NI JONV Ve
0221072082 91/0£/90 %800 109225865 13MHVIN AINOW FOHINWOD NI FONV V]
12 /GLcE8'S 91/0£/90 1pai) sbuiuieg BLESELOVY ONIMOIHO YNV JOHINNOD NI JONVTIVE|
LNNOWY INIWILVIS alvy #INNODOV
40 31va

£9'666°LEL'GL 6L 6EE'OLZY g6g8ocieyy | 6iLeeeoie'y | ee//v'0507L | 2z 80z 000) SIV1OL

§6'7.8'/82 00'68 BE'€66'850') 000 9€'208"12/ 86'5¥2'G29 (MO738 18VHD 33S) SANNS 100V AONIOV-00Z
18'700°0L 1 000 00°058°ZL 000 L£009'62 vy ¥SZ €01 LNVHO NOLLYHOLSIH ISNOH.LINOD€59
BELVLEL 000 S ¥/99y 000 L1°91E'65 92°508 (NSI4O¥H3L O18) L ¥ 3 0-069
Ly S6Y'L 120606 L6°€00'801 000 607065811 000 OIM6+9
16°696'281 6E VIS 2L V0L 61 2L 106 L ¥OL VEE B0ELEE INIWLHYA3A HOVIH89
SE'8/2'992 19°08% 99°9E6°€ L 000 86051 vY 0L 795 9EE aNN4 SH3Q¥00TH-029
£9'G90'G/E 000 000 00'ZL0ZIE 962¢ /951069 30ISY L3S 3DIANTS 1830-119
19'16¥'G29 000 000 00'000'62 €L761 88'€5Z 965 ONN4J 3AY3SIH ALNNOD019
68'29L'8 000 000 000 000 6829.'8 ONN4 YaYd ALNNOD SSV0-009




Summary of Commerce Bank Trust Accounts

Prepared on:

Justice Center

2010 Revenue Fund: 80-0785-02-4 533,168.80
2010 Certificate Payment Fund: 80-0785-01-6 -
2010 Construction Fund: 80-0785-03-2 370,177.69
2010 School Grant Fund: 80-0785-07-3 -
Total Justice Center 903,346.49
Broadband
COPS 2011 Construction Fund: 80-0785-13-1 132,181.48
COPS 2011 Reserve: 80-0785-12-3 420,000.00
COPS 2011 Cert Pmt Fund: 80-0785-11-5 -
Total Broadband 552,181.48
Tri-Gen
COPS 2010a Reserve: 80-0775-02-5 74,500.00
COPS 2010a Lease Revenue Fund: 80-0775-01-7 -
Total Tri-Gen "A" 74,500.00
Recovery Zone Econ Dev 2010b Reserve Fund: 80-0776-02-3 192,540.00
Recovery Zone Econ Dev 2010b Lease Revenue: 80-0776-01-5 -
Total Tri-Gen "B" 192,540.00
Total Tri-Gen 267,040.00

7/14/20169:27 AM Source: Treasurer's Office



